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YTBEpXaeH

NocTaHOBMEHNEM aaMUHUCTPaLMK
ConpaTcko-CTenHOBCKOro
CenbCKOro noceneHus

o1 01.03.2018 r. Ne 14

AQMNHUCTPATUBHbIN pernamMmeHT
npepocTaBrneHMa MyHuumnanobHomn yenyru «lpegocraBneHue nHcgpopmaumm o6
oyepeaHOCTU NpeaoCcTaBEeHUA XUNbIX NOMELEeHU Ha YCITOBUAX COLUanbHOro
Hanma»

1. O6LwWwMe nonoxeHus

1.1. MNMpegmeT perynupoBaHuns

HacTosawwun afMUHUCTPATUBHBbIN pernameHT ycTaHaBnmesaet nopsaoK
npenocTaBeHns MYyHULMNAnbHON ycnyrm «[lpepoctaBneHne nHopmauum
06 o4epeaHOCTU NpeaoCTaBNEHUS XUMbIX NOMELLEHMI HA YCMOBUSAX COLMAarbHOro Havmay
(manee — MyHuuuMnanbHas ycnyra), CTaH4apT NPeAoCTaBfeHUa MyHUUMNANbHOW YCNyru,
coCTaB, [MoOCnedoBaTeNlbHOCTb W CPOKU  BbINOSIHEHUS  agMUHUCTPAaTMBHbLIX Mpoueayp
(oenctemMi) nO nNpPenoCTaBNEHUD MyHUUMNANbHOW ycnyru, TpeboBaHuss K nopsagky
NUX BbINOMHEHUS, POPMbl KOHTPOMA 3a WUCMOSIHEHMEM aOMWHUCTPATMBHOIO pernameHTa,
aocynebHbin (BHecyaebHbIn) nopsiaokK ob6anoBaHus peLweHnmn
n pencteun (6e3gencTBus) OOMKHOCTHBIX nuy agMmuHuctpaumm CongaTtcko-CTenHOBCKOro
CENbCKOro  MOCESIEHUs, MYHMUMNAmNbHbLIX  CryXawux agMuHuctpauum  CongaTcko-
CTenHOBCKOro CenbCKoro nNoceneHus.

1.2. CBeaeHusa o 3aaBuUTenax

3agaBuTensaMu  Ha norfyvYeHne MyHUUUnanbHOM  YCIyrm  SBMAATCA  rpaxaaHe
Poccurckon ®egepauun nnm nx ynorHOMOYEHHbIE NpeacTaBuUTENN.

1.3. Tlopsipok mHopMupoBaHUS 3asiBUTENen O npedocTaBreHnun MyHULMnanbHOW
ycnyrm

1.3.1 CBegeHna 0 MecTe HaxOXAEeHUs, KOHTAKTHbIX TernedoHax u rpadguke paboThbl
agmuHucTpaumm Conpgatcko-CTENHOBCKOrO CEbCKOro NocefnieHnsi, MHOroyHKLMOHaNnbHOro
ueHTpa (nanee — MoL):

c. Congatcko-CtenHoe yn.Mupa,50, koH.7en.8(84495)3-61-23, ¢ 8.004 go 16.00u.

p. n. beikoBo yn.[i3epxunHckoro,25, KoH.Ten.8(84495)3-15-00,noHMAENbHUK,BTOPHUK,
cpepa, detBepr: ¢ 8.00u go 18.004.6e3 nepepbiBa, natHuua: ¢ 8.004 go 20.004 Ges
nepepbiBa, cy6bota: ¢ 8.004 go 13.004 6e3 nepepbiBa

1.3.2. Hbopmaumio o0 nopsake npenocTtaBneHns MyHUUUNanbHOM yCcrnyru 3asBuTenb
MOXET NOSTYyYUTb:

HenocpeAcTBeHHO B aamuHucTpauum  CongaTtcko-CTEenHOBCKOrO  CenbCKOro
noceneHnsa (MHPOPMaUNOHHbIE CTEHAbI, YCTHOE MH(OPMUPOBaHUE MO TeriedoHy, a Takke
Ha NWYHOM MpUemMe [OOSMKHOCTHbIMM NuuaMn agMmumHuctpaumm Congatcko-CTenHOBCKOro
CenNbCKOro noceneHus);

no noyte, B TOM 4UCfEe ONEKTPOHHOW (agpec  ANEeKTPOHHOW  MOYThI),
B Cnyyae NMCbMEHHOro obpalleHus 3asBUTENS;

B cetn WNHTepHeT Ha ohuumansHoOM cante agMuHucTpauunm
:http://admsoldatstep.ucoz.ru, Ha oduumansHoM noptane NybepHaTtopa n AgMUHUCTpaUMn
Bonrorpagckon obnactu (www.volganet.ru), Ha eguHOM nopTane rocy4apCTBEHHbIX W



MyHMUMManbHbIX yenyr (www.gosuslugi.ru).

2. CtaHAapT npeAocTaBleHUA MyHULMNANbHOM yCrnyru

2.1. HanmeHoBaHne myHuuunanbHon ycnyrm — «llpegocTtaBneHve uHdopmauumn o6
oyepenHoCTH npegocTaBfieHnsd XUnbIX NoMeLLEeHNI
Ha YyCNoBUAX COLManbHOro Hanma.

2.2. MyHuumnanbHasa ycnyra npegocTtaensetca agMmuvHuctpaumen CongaTcko-
CTenHOBCKOro CeNbCKOro NoceneHus.

2.3. Pe3ynbTtaTtoM WUCMOSTHEHUA MYHUUMNANbLHOW YCNyrn SBNAETCA npenoctaBrieHve
3asBuTento uHdopmaumm o6 o4YepenHOCTU MNPeAoCTaBfEHUA XWUMbIX MOMELLEHUA Ha
YyCNoBUSX CouManbHOro Hamma, odOopMIIEHHONW B Buae cnpaBkn 06 o4YepeaHoOCTU
NpenoCTaBNeHUs XUMbIX NMOMELLEHUN Ha YCMOBMSIX COLManbHOro HarMma nubo cnpasku O
TOM, YTO 3a8BUTENb HE COCTOUT Ha y4YeTe B Ka4yeCTBe HYXOAaloLLerocs B XUMOM NOMeELLEHUMN,
npegocTaBnsaeMoM no 4OroBOpy coumarnbHOro Hamma.

2.4. Cpok npefocTaBreHs MyHULMNAansHON yCnyru.

Cpok npepoctaBneHUs  MyHWUMNANbHOW  YCNyrm  cocTaBnsieT He  Oonee
20 gHen co AHS NOCTYNNeHNs 3asBnNeHns.

B cnyyae npegctaBneHua  3adBuTENnEeM  OOKYMEHTOB  4yepe3d MOL|  cpok
npegocTaBNeHns MyHUUMNAanbHOW YCNyrm UCYUCNAETCH CO OHA nepefadn OOKYMEHTOB B
agmuHucTpaumo CongaTtcko-CTENHOBCKOro CENbCKOro NOCENeHus

2.5. llpaBoBOM OCHOBOW ANSA MNPEefOCTaBIIEHUA MyHUUMNANbHOW YCNyru SABMSOTCH
cnegywouwme HopMmaTUBHbIE NPaBOBbIE aKTbl:

KunmwHbin - kogekc  Poccuiickon  depepaunn  (CobpaHue 3akoHopaTenbCcTBa
Poccuinckon ®epepauun, 03 ansapsa 2005 r., Ne 1 (yactb 1), cT. 14, «Poccuiickas rasetay,
12 auBaps 2005 ., Ne 1, «[MapnameHTtckas raseta», 15 ausaps 2005 r., Ne 7-8);

depepanbHbii 3akOH OT 6 okTsa6ps 2003 r. Ne 131-®3 «O6 obwux npuHuMnax
opraHu3auum MecTHOro camoynpasneHua B Poccuiickon ®egepauuny (Cobpanue
3aKoHoaaTenbcTBa Poccuinckon depepaumn,
06 oktabps 2003 r., Ne 40, c1.3822, «Poccuiickasa rasetar», 08 oktsabpsa 2003 r., Ne 202,
«MapnameHTckas raseta», 08 oktsa6pa 2003 r., Ne186);

depepanbHbin  3akoH OT 27 wuwoHa 2010 r. Ne 210-d3 «O6 opraHmsauum
npenocTaBneHuns rocy4apCcTBEHHbIX n MYHUUMNANbHbIX yCnyr» (Cobpanwue
3akoHopartensctBa Poccunckon depepaumn, 02 asrycta 2010 r., Ne31, ct. 4179,
«Poccuiickaa razetay, 30 utonga 2010 r., Ne 168);

depepanbHbIn 3aKoH OT 2 Maa 2006 roga Ne 59-03 "O nopsagke paccMOTpeHus
obpaluennn rpaxxaaH Poccurckon ®epepaunn” ("Poccunckas raseta”, 2006, Ne 95);

3akoH Bonrorpagckon obnactu ot 1 pgekabps 2005 r. Ne 1125-O[
«O Tllopsgke BedeHus opraHamyM MECTHOMO  CaMoOynpaBfeHusa yyeTa rpaxgaH
B KadecTBe Hy>XXJaroLmxcs B XUnbIX nomMeLleHunsX, npenocTaBnseMbix
no goroeBopam coumansHoro Hanma B Bonrorpaackon obnactu» («Bonrorpagckas npaesgay,
14 pnekabpsa 2005 r., Ne 234);

MOCTaHOBEHNEe [maBbl AOMUHUCTpauumn Bonrorpagckon obnactu
oT 24.04.2006 Ne 455 «O HekoTOpbIX BoOMpocax peanu3aumm 3akoHa Bonrorpagckon
obnactn ot 1 pgekabpsa 2005 r. Ne 1125-O01 «O [lNopsiake BegeHUss opraHamu MECTHOro
camoyrnpaBneHus ydeta rpaxgaH B KadeCTBe HYXOAKLWNUXCA B XWUIbIX MNOMELLEHNNAX,
npeaocTaBnsieMblX MO [OroBopaMm couuanbHoOro Hamma B Bonrorpagckom obnactu»
(«Bonrorpaackas npaesga»,
28 anpensa 2006 r., Ne 75);

pacnopsikeHne [lpaButenbctBa Poccuinckon Pepepauum ot 17  pgekabpsa
2009 r. Ne 1993-p (CobpaHue 3akoHopaTtenbctBa Poccuinckon Pepepauun,
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28 pekabps 2009 r., Ne 52, 24, cT. 6626, «Poccuickaa raseTay,
23 pekabps 2009 r. Ne247);
YcTtaB Congatcko-CTenHOBCKOro CENbCKOro nocefieHns

2.6. lNpepocTtaBneHve MyHMLMNAaNIbHON ycnyrm OCyLLecTBnAeTcA
Ha OCHOBaHUN 3asBreHus rpakgaHuHa o] npeaocTaBneHnmn MHdopMaLnn
06 ouepeaHOCTU NPeaoCTaBMEHUS XUMbIX MOMELLEHUA Ha YCMOBUSAX CoUManbHOro Hanma (B
TOM 4ucne B 3NEKTPOHHOM hbopme) Ha mmsa pykoBoauTens agmuHucTpaumm CongaTcko-
CTenHOBCKOro CenbCKoro NoceneHus.

2.7. NcuepnbiBatowmm nepeyeHb OOKYMEHTOB, HeobxoaANMbIX
Ans npegocTasneHnsa MyHULUnanbHOW YCryri.

2.7.1. WVcuyepnbiBaloWnin nepevyeHb [OOKYMEHTOB, KOTOpble 3asiBUTENb [OOJKEH
npeacTaBUTb CaMOCTOATENBHO:

- 3asBfeHne O npeaocTaBneHMn MHdopmaumm o6 oyepeaHOCTU npeaocTaBfieHUs
XKUNbIX NnoMeLLeHNI Ha YCIOBUSIX coumanbHoro Hanma
(nanee — 3aaBnexHue);

- KON JOKYMEHTa, YAOCTOBEPSIOLLErO NIMYHOCTb 3asBUTENS;

- OOKYMEHT, NOoATBEPXAAOLWMNN NONIHOMOYMS NpeacTaBuTensa EeNCTBOBATb OT MMEHMU
3agBuUTENd, a Takke nacnopt WM WHOW [OOKYMEHT, YyOOCTOBEPSIOWUNA JIMYHOCTb
npeacTaBuUTens, B COOTBETCTBUM
Cc 3akoHopaTenbctBom Poccuinckon ®depepauumn, B criydae obpalleHna MOAHOMOYHOrO
npeacrtaBuTens.

2.7.2. HanpaBneHne agmuHuctpauum  Conpgatcko-CTenHOBCKOro  noceneHus
3anpocoB B pamMKax MeXBeAOMCTBEHHOIO B3aMMOAENCTBUSA HE NPeayCMOTPEHO.

2.7.3. 3asBneHne MoxeT ObiTb NpeacTaBNeHO 3aaBUTENSMM MO MX BblIGOpPY
B agmuHuctpaumio Congatcko-CTenHOBCKOro cenbckoro noceneHns mnu B MOLU nunyHo,
nocpeacTBOM MOYTOBOW CBSA3M Ha OymaxHOM HocuTene, nubo npeactaBneHo B
agMmnHuctpaumto Congatcko-CTenHOBCKOro CenbCKoro noceneHmsa B hopme 3MeKTPOHHOro
OOKYMeHTa, B TOM 4uCfle C WCMNOSIb30BaHWEM e€eaMHOro nopTana rocygapCTBEHHbIX W
MYHULUMNANbHbIX ycnyr, noprtana rocyaapCTBEHHbIX
1 MyHUUMNanbHbIX yenyr (dpyHkunin) Bonrorpagckon obnactu.

Nopayva OOKYMEHTOB yepes MoL ocyLecTendeTcs B COOTBETCTBUU
C cornaweHveM O B3auMOAEWNCTBUM, 3aKMOYEHHOM Mexay agmuHucTpaumen Conpartcko-
CtenHoBcKkoro cenbckoro nocenexms n MOLL.

OTBETCTBEHHOCTb 3@ [OOCTOBEPHOCTb M MOSIHOTY MNPeAcCTaBfsieMblX CBEAEHUN W
OOKYMEHTOB, SBMSAIOLWNXCA OCHOBaHWMEM ANA MpedoCTaBreHns MyHUUMNAnNbHOW yCnyru,
BO3naraeTcsa Ha 3asBUTens.

AomuHuctpauus Conpgatcko-CTEnHOBCKOrO  CenbCkoro MNocefieHna  He  BrpaBe
TpeboBaTtb OT 3asBUTENS:

- NpeacTaBreHns [OOKYMEHTOB W MHopMauMm unm OCyLLeCTBNEeHUs [OeuCTBUN,
npeacraBneHne Wnu  OCYLLEeCTBIIEHME KOTOPbIX He nNpeaycMOTPEHO HOPMaTUBHbLIMU
npaBoBbIMK akTamun Poccuiickon Pepepaumm n Bonrorpaackon obnactu, perynupyrowmmm
OTHOLLEHMS, BO3HMKAIOLME B CBA3M C NPeAOoCTaBEHNEM MyHULMNANbHbBIX YCIYT;

- NpeacTaBneHuMst  OOKYMEHTOB U MHdopMaLuu, KoTopble  HaxoaaTcs
B pacnopskeHun opraHa, npedocTaBnsalowWero  MyHAUMNANbHY — YCNyry,  WHbIX
rocyaapCTBEHHbIX OpraHos, opraHoB MECTHOro camoynpasneHus
nmbo  NOABEAOMCTBEHHbBIX  FOCY4apCTBEHHbIM — OpraHam  WnM  opraHam  MeCTHOro
camoyrnpaBfeHus opraHm3aumin B COOTBETCTBUM C HOPMATUBHbIMM MNPaBOBbIMM akTamu
Poccuinckon ®depepaumm, HOpMaTMBHbIMM NpaBoOBbIMM akTamun Bonrorpagckon obnactw,
MYHUUMNANbHLIMU MPaBOBbLIMWU akTamu;

- OCYLLUEeCTBMEHUST OENCTBMWA, B TOM 4MCIE COrnacoBaHWn, Heobxogumblx AN
nonyyeHus rocygapCTBEHHbIX n MYHUUMNANbHbIX ycnyr n CBSA3aHHbIX
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Cc obOpalleHnemM B WHble FOCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOr0 camoyrnpaBeHus,
opraHusauuu, 3a NCKMOYEHNEM noslyyeHus ycnyr
M NONyyYyeHUs [OOKYMEHTOB W  WHpopmMauun, npefocrtaBnsemMblx B pesynbraTte
NpenoCcTaBneHns TaKMxX  YCNyr, BKIKOYEHHbIX B MNEpPeYHn, yKasaHHble B 4actu
1 cratbm 9 ®depepanbHoro 3akoHa o1 27.07.2010 Ne 210-®3 «O6 opraHusauum
npenocTaBneHns rocygapCTBEHHbIX U MyHULMNASbHBIX YCITYr.

2.8. OcHoBaHuM" ans oTKasa B npueme OOKYMEHTOB
n OCHOBaHWW  Ans oTKa3sa B npenocTaBneHnm MYyHULMNANbHOM ycnyrm
He npegyCMOTPEHO.

2.9. MyHuumnaneHas ycnyra npegocrtasnsieTca 6ecnnaTHo.

2.10. MakcumanbHOe BpeMsi OXugaHua B o4vepean npu nogade 3adBneHus
M Npu nNosiydeHun peasynbTata NpeaocTaBfieHuMst MyHUUMNANbHOWM YCNYyrn COCTaBnsieT Ha
NMYHOM npuemMe rpaxgaH — He 6onee 20* MUHYT.

2.11 Cpok perucrtpaumm 3asBrieHnsa n npunaraembiX K HEMy AOKYMEHTOB COCTaBnseT
Ha NUYHOM Npueme rpaxgaH — He 6onee 20* MUHYT.

Mpn nocTynneHumn 3asiBNeHnsa n JOKYMEHTOB MO NOYTE, 3EKTPOHHOM NOYTE UK Yyepes
MoL — He Gonee 3* gHen B agmuHuctpauuto CongaTcko-CTEenHOBCKOrO CernbCKOro
nocenexHuns. (CpoK peaucmpayuu 3asierieHusi He 00mKeH rpesbiames 3 OHel).

2.12. TpeboBaHusi K MOMELLEHUSIM, B KOTOPbIX NPEeaoCTaBnseTcsa MyHuuunanbHas
ycnyra, K 3any oXnaaHus, mMecTam ans 3anosiHeHuns 3anpocos
0 npegocTaBfeHnn MYyHUUMNAaNbHOM ycnyru, NHOPMALNOHHBLIM cTeHgam
c obpasyamMum  UX  3aMoOfiHEHMA U MNEpevyHEM  [JOKYMEHTOB, HeobXxoanMbIX
ANs NpeaocTaBneHNa MyHUUMNANbHOW YCryrn, B TOM 4vucrne K obecneyvyeHuto OCTYMHOCTH
ans WHBanNMaoB yKa3aHHbIX obbekToB B COOTBETCTBUU
C 3akoHogaTenbcTBOM Poccurckon degepaumm o coumanbHOW 3alumTe NHBanMaoB

2.12.1. TpeboBaHUA K NOMELLEHUAM, B KOTOpPbIX NpPeaocTaBnsieTca MyHuumnanoHas
ycnyra.

MomelleHuns, B KOTOPbIX NPeAoCTaBnseTca MyHMumMnansHasa ycnyra, obecnevmBaoTcs
HeobxogMMbIMM  ANA  NpeAdoCTaBfeHns  MyHuuMnanbHOW  ycnyrm  obopygoBaHUEM
(koMmnblOTEPAMK, CpeAcTBaMU CBSA3U, OPITEXHUKOM), KAHLENAPCKUMWU MNPUHAANEXHOCTAMM,
MHPOPMALMNOHHBLIMU U CMIPaBOYHBLIMU MaTepuanamu, HarnsagHon nHgopmaumen, CTynbaMn u
cTonamu.

MomeweHns agmuHucTpauum CongaTcko-CTENHOBCKOrO CEenbCKOro  noceneHust
OOIKHbI  COOTBETCTBOBATb CaHMTAPHO-aNMOEMUOSIOrMYECKMM MNpaBunaMm M HopmaTuMBam
«'mrneHnyeckmne TpeboBaHMs K NepPCoHarbHbIM 3NEKTPOHHO-BbIYUCIINTENBHLIM MalLMHaM Y
opraHmsauumn pabotbl. CaHlluH 2.2.2/2.4.1340-03» n OGbITb 06OpyaoBaHbl CpencTBaMU
NOXapOoTYyLLEHWS.

Bxoa v BbIxog 13 nomeleHnin 06opyayoTca COOTBETCTBYHOLMMN YKasaTeNnsaMu.

Bxog B agmuHuctpaumto  CongaTtcko-CTEnHOBCKOrO  CESIbCKOro  MoceneHust
obopyayeTcss MHpOpMaUMOHHON Tabnuykon (BbIBECKOW), coepXalien WHopMauui o
HaUMEHOBaAHNN, MECTE HaXOXOEHUS U pexume paboThl.

KabuHeTbl obopyaytoTcs WHGOpPMaUWOHHOM Tabnuykon (BbIBECKOW), coAepalien
WHpopMaUuI O HauvMeHoBaHuM agMmuHuctpaummn CongaTcko-CTenHOBCKOro CernbCKoro
noceneHna  (CTPYKTypHOro  nogpasgeneHus),  OCyLeCTBNAWero npegoctaBrieHne
MYHMLMMNANbHON YCNyTL.

2.12.2. TpeboBaHu1s K MECTAM OXUOAHWUA.

MecrTa OXuAaHus  OOJSMKHbI COOTBETCTBOBATb KOMJOPTHbLIM yCnoBunsam
Ons 3agaButenen M onTuMarsbHbIM YCoBUAM paboTbl CneunanmcTtoB YNOSTHOMOYEHHOIO
opraHa.

MecTa oXxngaHust 4OSMKHbI OblTb 000OPYAOBaHbI CTYNbAMU, KPEeCESbHbIMU CEKLMNAMM,
CKaMbSMMU.

2.12.3. TpeboBaHus kK MecTam npuema 3asaBuUTenen.
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Mpuem 3aaBuTenen oCyLLecTBNnaeTCs B cneunanbHO BblOENIEHHbIX
ONs 9TUX Lenen noMeLleHusX.

Kaxxgoe paboyee MecToO [OOMKHOCTHbIX nuy  agmuHucTpaumm  Conpgartcko-
CTenHOBCKOro CenbCKOro noceneHns [OOrmkHO ObiTb  06opyaoBaHO nepcoHarnbHbIM
KOMMbIOTEPOM C BO3MOXHOCTbK [[OCTyna K HeobxoguMmbiM MHGOPMaUMOHHBIM Hasam
OaHHbIX, nevarawoLmnm
N KOMMPYIOLLMM YCTPONCTBAM.

Mpn opraHusaumm paboumx MecT [JorfmkHa ObiTb npeaycMoTpeHa BO3MOXHOCTb
cBob60ogHOro Bxo4a M BbiXxo4a AOMKHOCTHBLIX Ny agMuHucTpaummn CongaTtcko-CTenHOBCKOro
CENbCKOro NocesieHnst U3 noMeLleHns nNpu HeobxogMMocCTu.

MecTa cgaun n nonyyYeHnss AOKYMEHTOB 3asBUTENAMU, MecTa And MHPOPMUPOBAHUS
3asBUTENEN N 3anofHeHNa HeEOBXOaUMbIX LOKYMEHTOB 060pyaytoTCa CTynbaMu (Kpecnamm)
n ctonamm n obecneymsatoTca nnucden Gymarom U NMCbMEHHbIMU NPUHAASIEXHOCTSMMN.

2.12.4. TpeboBaHuUs K MHPOPMALIMOHHBIM CTEHAAM.

B nomeweHnax agmmHuctpaumm Congatcko-CTEenHOBCKOro CESIbCKOro MNOCENeHus,
npegHasHayeHHbIX ans paboTbl ¢ 3asBUTENAMU, pasMeLlaTca MHPOPMaLMOHHbIE CTEHAbI,
obecneynsatoLme nonyyeHme nHopmaLlmm o NpegoCTaBneHnn MyHULUNANbHOW YCIyrn.

Ha nHdopmaumnmoHHbIX cTeHgax, oduumanbHOM cante agmuHuctpaumm CongaTcko-
CTenHOBCKOro  CenbCKOro  noceneHuspasMeLllarTcs  cregywwme  UHPOPMaUUOHHbIE
mMartepuanbl:

N3BMNEYEHUS U3 3aKOHOAATENbHLIX U HOPMATUBHbLIX MPABOBbLIX AKTOB, COAEpPXaLnX
HOPMbI, perynupytowine 4eaTenbHOCTb N0 UCMOSNHEHNIO MyHULMMNANbHOW YCNYTIK;

TEKCT HacTosLWEro agMMHNCTPATUBHOIO perfnamMeHTa;

MHdopMaUUsa 0 NOPSAKE UCNOSTHEHUS MYHULMNANBHON YCIyru;

nepeyeHb JOKYMEHTOB, HEOBX0AUMBIX ANA NPeaoCTaBNEHNA MyHULMNANBbHOW YCRyru;

dopMbl 1 06pa3Lbl AOKYMEHTOB 4151 3aMOfHEHNS;

CBEAEHNS O MECTE HaxoXAeHunsa n rpaduke paboTbl, HAMMEHOBaHME agMUHUCTPaLNn
Conpatcko-CTenHoBCKOro cenbckoro noceneHuns n MoLl;

cnpaBoYHble TeNedOoHbl;

agpeca afeKTpoHHOW noYThl U agpeca NHTepHeT-canToB,;

WHpopmauus O MecTe nuUYHOro npuvema, a Takke 006 yCTaHOBMEHHbIX
ANs INYHOro NpMemMa AHSAX U Yacax.

Mpn  uM3MeHeHuM uMHOPMaUMM MO  WUCMOMHEHUIO  MyHUUMNANbHOW  YCryru
OCYyLLEeCTBNAeTCsa ee nepmoanyeckoe oOHOBMNEHNE.

BusyanbHasa, TekctoBad M MynbTUMeaAuMMHaa  MHopmauuMs O  nopsake
npenocTaBneHns MyHMUMNanbLHOM yCrnyrn pasmeliaeTca Ha MHPOPMaLMOHHOM CTEHAE Uin

NHGOPMaLNOHHOM TepMunHane (ycTtaHaBnuBaeTcs B yAo6HOM
Ans rpaxpgaH MecTe), a Takke B begepanbHOM rocygapCTBEHHOW WMHGOPMaLMOHHOM
cucteme «EgnHbIN noprtan rocygapCTBEHHbIX

N MyHMUMNanbHbIX ycnyr (cpyHkuun)» (www.gosuslugi.ru), Ha odmumanbHOM nopTane
N'y6epHaTtopa n AgmunHucTtpauun Bonrorpagckon obnactu B pasgene «locygapCTBeHHble
ycnyrm» (www.volganet.ru), a Takke Ha oduumnanbHoOM cante agMmmHucTpaumm CongaTtcko-
CTenHoBCKOro cenbckoro nocenenus (agpec camta www.http://admsoldatstep.ucoz/ru).

OcdhopmneHne  Bu3yanbHOW, TEKCTOBOM W MyNbTUMEOUMHOW  MHOPMaUUK
O nopsgke npenocTaBfieHUst  MyHUMUMNANbHOW  yCryrM  OOJSDKHO  COOTBETCTBOBATb
ONTUManbHOMY 3pUTENBHOMY W CITYXOBOMY BOCMPUATUIO 3TOM MHAPOPMALMK rpaXxKaaHaMu.

2.12.5. TpeboBaHus k obecneyeHno AOCTYNHOCTU NPenoCTaBneHns MyHUUUNansHOM
ycnyrv ansg nHeanvaos.

B uensx obecneveHns ycrnosuin 4OCTYNHOCTU ANSi MHBANMAOB MyHULMNANbHOW YCAyrn
JOJTKHO ObITb 0becneyvyeHo:

oKasaHue crneunanucTamu nomoLuu WMHBanuaam B nocagke
B TpaHCNOpPTHOE CpeAcTBO W BbiCadke W3 Hero nepej BXOOOM B NOMELLEHUS,
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B KOTOpbIX npegocraBnseTcs MyHUUUNanbHas ycnyra, B TOM yucne
C MCNOMb30BaHMEM Kpecna-KonsiCKu;

GecnpenaTCTBEHHbINM BXO4 MHBANMAOB B MOMELLEHNE U BbIXOA U3 HETO;

BO3MOXXHOCTb CaMOCTOATESIbHOIO nepenBumXeHNs WHBaNMAoOB
Nno TeppUTOPUM OpraHmnsauum, NOMeLLEHUs, B KOTOPbIX OKa3bliBaeTCs MyHULMNANbHas ycnyra;

COMNpPOBOXAEHNEe WHBaNMOOB, UMEILWMNX CTOMKUE pacCTpoMcTBa (PYHKUMU 3pEeHUs U
CaMOCTOATESNIbHOIO nepensmxeHns, n oKasaHue nm nomoLLm
Ha TeppuUTOpMM OpraHu3aumm, NOMeELLEHUS, B KOTOPbIX OKa3blBaeTCs MyHMUMNAnNbHasa ycnyra;

Hagnexawee pasmMelleHme obopygoBaHNa U HocuTenen nHpopmaunmn, Heo6xXoANMbIX
ans obecneyveHns BecnpenaTCTBEHHOIO aoctyna WHBaNMAaoB
B MOMELLEHMUS U K yCriyram, C Y4€TOM OrpaHUYeHUN UX XU3HEeOEATENbHOCTMY;

aybnupoBaHue HeobxooMmon ONA MHBaNMOOB 3BYKOBOW U 3pUTENbHOM MHGOpMaLMK,
a Takke Haanucew, 3HaKOB WU MHOW TEKCTOBOM M rpadumyeckon MHOopMauMM 3Hakamu,
BbINOSIHEHHBLIMU penbedHO-TOYEYHbIM WpudToM bpanns;

AO0NycK cypaonepesoayuka n TudrocypaonepeBoaymka;

aonyck cobaku-npoBOAHMKA MpU  HanuuMuM OOKYMEeHTa, MOATBepXaarwero ee
cneunanbHoe obyyeHWe M BblOAHHOrO Mo hopme M B Nopsake, KOTOpble OnpenenstTcs
degepanbHbiM - OpraHOM  UCMOMHUTENIbHON  BRAcTX, OCYLLECTBAAKOWMM  YHKUAN MO
BblpaboTKke W peanu3aumm roCyaapCTBEHHOM MNOSMIUTUKM W HOPMAaTUBHO-NPaBOBOMY
perynupoBaHuio B cdoepe coumanbHOM 3alnTbl HaceneHus;

npegocTaBneHne npu HeobxoauMOCTM YCNyrn No MeCTY XUTeNbCTBa MHBaNuga unu B
ONCTAHLUNOHHOM PEXUME;

oKasaHue creumanuctamum agmuHuctpauun CongaTtcko-CTenHOBCKOro CenbCKoro
noceneHns WHOMW HeobxoguMom nomMoWM WMHBanNugam B npeogoneHun 6Gapbepos,
NPenATCTBYOLLMX NOSTYHEHUIO UMW YCNYT HAapaBHe C APYrMMU nNuuamu.

2.13. MNokasaTenamu [OCTYNHOCTU U KavyecTBa MYHUUMNANbHOW YCRyrn ABNSOTCS
npegocraBneHve MyHUUUNAaNbHOM ycrnyrm nnm OCyLLeCTBNeHne OTAENbHbIX
aAMUHUCTPATUBHLIX Mpoueayp B  OfEeKTpOHHOW dopme, norfyvYeHne  3asBuUTenem
NHopMauun o] xone npegocTaBneHus MYHUUMNANbHOM ycnyru
C WUCNOfb30BaHWEM CpeacTB TenegoHHOW CBA3W, 3MEKTPOHHOrO0 MHGOPMUPOBAHUSA,
cobniogeHne CpoKoB NPeaoCTaBiEHUs MyHUUMNANbHOW YCryrn, OTCYyTCTBME Xanob w
NPEeTEH3UN CO CTOPOHbI 3asBUTENS, a Takke CyaebHbIX akTOB O MPU3HAHUN HE3aKOHHbIMMU
pelweHun, gencteun (6esgenctens) agmmHuctpauumn ConpgaTtcko-CTEenHOBCKOro CenbCKOro
noceneHna n [OSMKHOCTHbIX Nuy  agMmuHucTpaummn Congatcko-CTenHOBCKOro CenbCKOoro
noceneHuns.

2.14. OcyuecTteneHve OTAENbHbIX aAMVHUCTPaTUBHBbIX npouenyp
npyv NpefocTaBneHnn MYyHUUMMNAnbHOW YCIyr BO3MOXHO B ONEKTPOHHOW  dhopMe.
lNMpenocrtaenexHve MyHULMNanbHOWM ycnyru MOXeT OCYLLEeCTBNATLCA

B MoL| B  COOTBETCTBUU C cornaweHuem, 3aKMOYEeHHbIM mexgy Mol
n agMuHuctpauunen Congatcko-CTENHOBCKOIO CENbCKOro NOCeneHuns.

OcobeHHOCTN  OCyLeCTBRNEHMS  OTAENbHbIX  aAMUMHUCTPATMBHBIX  Mpouenyp
B OfIEeKTPOHHOM dopMe UM NpefocTaBneHus MyHuuMnanbHom ycnyrm 4depesd MOL
yCTaHOBIIEHbI B pa3gene 3 HacTosWero agMMHUCTPATUBHOIO perfiaMmeHTa.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOSTHEHUA
aAMMHUCTPATUBHbLIX Npoueayp, TpeboBaHUA K NOPAAKY
MX BbINOJIHEHUS, B TOM Yucrie 0CO6eHHOCTU BbINOJIHEeHUSA
aAMMHUCTPATUBHbLIX Npoueayp B 3NIeKTPOHHOM hopMme, a TakkKe 0COGEHHOCTHU
BbINOJSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp
B MHOTro(pyHKUMOHasbHbIX LeHTpax
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3.1. [lpepocTtaBneHve MyHUMUMNANbLHOM YCNyrn BKMAYaeT B cebs cnegywowme
aAMWHUCTpaTUBHbIE Npoueaypbl:

1) npuem un pernctpauus 3asBneHus;

2) paccMOTpeHue 3asiBfieHuss U noarotToBka cnpaBkM 06  ovepegHOCTU
NPeaoCTaBNEHNSA XUMbIX MOMELLEHUA Ha YCMNOBMSAX COLMANbHOrO Hamma nmbo cnpaBku O
TOM, YTO 3asdABUTENb HE COCTOUT Ha ydeTe B Ka4YeCTBe HYXOAloLEerocs B XUNoM NoMeLLEHUN,
npegocTaBnNsaeMoM no JOroBopy coumarnbHOro Hauma;

3) HanpaBneHue (Bpy4YyeHue) crpaBku 00 oO4YepeHOCTU MNpPenoCTaBNEHUS KUMbIX
MOMELLEHNA  Ha  YCMNOBMSX  coumanbHOro  Hamma  nmbo  cnpaBkm O TOM,
4YTO 3a8BUTENb HE COCTOUT Ha yyeTe B KayecCTBe HYXOalLerocs B >KUIOM MOMeLLeHUH,
npegocTaBnNsaeMoM no 4OroBopy coumarnbHOro Hamma.

3.2. [Npunem n pernctpauns 3asBrieHUs.

3.2.1. OcHoBaHueM [ns Havana agMWHUCTPATUBHOM npoueaypbl  SBMSeTCA

nocTynneHue 3aaBneHns o] npegocTaBreHnn MyHMLMNANbHON ycnyru
Ha NMYHOM npueme, vyepe3 ML, noyToBLIM OTNPaBneHneM, B ANIEKTPOHHOM (popme, B TOM
yucne c ncnosnb3oBaHMeM EgunHoro noptana rocyaapCTBEHHbIX

N MyHMLMNANbHbIX YCNYT.

B cnyyae nonyyeHus 3assnenus cotpygHukom MOLl um obecneunBaetca npuem um
nepefaya [JaHHoro 3asaBneHus B agMuHuctpauuio Conpatcko-CTenHOBCKOro CenbCKoro
noceneHnsa He No3gHee AHS, cregytowero 3a gHem ero npuema 8 MOLI.

3.2.2. [lpyem OOKYMEHTOB OT 3asiBUTENeN OCYyLLECTBISET A0SDKHOCTHOE NULO .

3.2.3. Tllpn npuveme 3asBrNeHUss O MPeOoCTaBlEHUM MYHULUMNANTbHOW  YCryru
HenocpeacTBEHHO OT 3asiBUTENHA Ha BTOPOM 3K3eMnnsipe Aeraetca OoTMeTKa C yKa3aHueM
BXOASALLEro perMcTpaumMoHHOro Homepa 3asaBreHus, AaTbl MNOCTYNNeHns B agMUHUCTPaunio
Conpgatcko-CTenHOBCKOro CeribCKOro NoceneHus ykasaHHOro 3asiBfieHuUst U npunaraembix K
HeMy [OKYMEHTOB, damMunMM U1 WHUUMANoB nuua, MpuHSBLLIEro ero, n cooblaeTtcs
KOHTaKTHbIM TenedoH (TenedoH Ans crpaBok).

3.2.4. TlonyyeHne 3aaBneHNA O NpefocTaBfieHNN MYHUUMNANbLHOW YCIyru noYTOBbIM
oTnpasneHnem (B popme aneKTpPOHHOro AokyMeHTa), Yepe3 MOL, n npunaraembix K HeMy
OOKYMEHTOB  MNOATBEPXOAeTCHA  OOIMKHOCTHbIM — NMUOM  agMuHucTpauum  CongaTcko-
CTenHOBCKOro CeribCKOro noceneHns nyTeM HanpasneHus 3asBuUTENio yBeOOMIEHUs,
coepxallero BXOOALMN PErncTpaumMoHHbIM HOMEp 3asBrieHus, AaTy MoCTynneHus B
agmuHucTpaumio CongaTtcko-CTENHOBCKOro CESibCKOro NnocesieHnst yKkasaHHOro 3asiBneHus u
npunaraembix K HeMy IOKYMEHTOB (garnee - yBeJoMMeHe O Nory4yeHnmn 3asBneHns).

3.24.1. YBegomrneHve O MOMyYeHUUM 3asIBIIEHUS HanpaBnseTcd yKasaHHbIM
3aaBuUTENEM cnocobom He nosgHee pabouyero OHS, cnegyowiero
3a OHeM NocTynneHnsa 3aaBneHna B agMuHuctpauuio Congatcko-CTenHOBCKOro CeribCKoro
noceneHuns.

3.2.5. MakcumanbHbI CPOK UCMONHEHNA afMUHUCTPATUBHOW Npouenypsbl:

- NpW NIMYHOM Npueme rpaxnaH — He 6onee 20* MUHYT;

- MpW MNOCTYMMEHUN 3asBNEeHUs U OOKYMEHTOB MO MNOYTe, 9NEKTPOHHOW Mno4vTe Unu
yepea MOPL, - He OGonee 3* pabouMx OHeM CcO  OHA  MNOCTYNSEeHus
B agMuHucTpaumio Congatcko-CTenHOBCKOro CenbCKOro NocerieHus.

(MakcumarsbHbIU CPOK He Moxem rpesblwambs 3 paboyux OHelu U OOIKeH
coomeemcmeogamb  CPOKY,  ycmaHo8rieHHoMy 8 rnyHkme  2.11  Hacmoswezo
aOMuHUCMpamueHo20 peariaMeHma).

3.2.6. PesynbTtatomM ncCnosiHEHUS agMUHUCTPATUBHOW Npoueaypbl ABNSeTca npuem u
perncTpauus 3asBreHus.

3.3. PaccmoTpeHue 3aaBneHUss WM NOAroTOBKA CrpaBkM C  WHGOpMauunen
06 oyepeaHOCTU NpedoCTaBNEeHUs XUMblX NMOMELLEHUA Ha YCIOBUAX COUMAnbHOro Hamma
nm6o crpaBku o] TOM, 4yTO 3asBuTEnNb He cocTouT Ha yyeTe
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B KayecTBe HyXxgatoLerocs B Xnrom nomeLLeHuu, npegocTaBnNAeMom
No AOroBOpY coumnaribHOro Hamma.

3.3.1. OcHoBaHMeM [Ans Havana BbINOMHEHUS aAMUHUCTPATUBHOW npoueaypsbl
ABNAETCHA 3aperMcTpupoBaHHOE B YCTAHOBNEHHOM NOpsSaKe 3asiBleHne.

3.3.2. [JomkHocTHoe nuuo agmuHuctpauum CongaTcko-CTenHOBCKOro CenbCKoro
noceneHns paccMmatpvBaeT 3asiBNeHune, u3yyvyaeT CNUCKM rpakaaH, COCTOAWMX Ha y4veTe B
KayeCTBe HYXJAWLWMXCA B >KWMbIX MOMELEeHUaX, npeaocTtaBndeMblx MO JOrosopam
couManbHOro Hauma, no pesynbTaTtaMm TrOTOBUT MNPOEKT ChnpaBku C UHGOpMauunen
06 ouyepeHOCTU NPedoCTaBEHUSA XUMbIX NMOMELLEHNA Ha YCMOBUSAX COUMANbHOrO Hamma
nnéo crnpaBku o} TOM, 4yTO 3aaBuTenb He cocTout Ha yyeTe
B KayecTBe HyXxgatoLerocs B Xnrom nomeLLeHuu, npegocTaBnNAeMom
No OOroBOpYy couuarnbHOrO  Havma, KOTOpbI  NOAMNUCLIBAETCA  YNOSTHOMOYEHHbLIM
OOIHKHOCTHbLIM NIMLUOM OpraHa, OCYLLECTBIISOLWEro NPUHATUE rpaXaaH Ha y4yeT B KavecTBe
Hy>KOaloLWwmnxcs B XWnNbIX NMOMeLLEHUSIX, npegocTaBnaembIxX
Nno J4oroBopam coumarnbHOro Hanma.

3.3.3.  MakcumarnbHbIn  CPOK  MCMOSIHEHUS  agMWHUCTPATUBHOW  npoueaypbl
— He Bonee 14* oHen Co OHA perncTpaumm 3asBreHus.

3.3.4. PesynbtatoM MCNOMHEHUS aaMUHUCTPATMBHOW Npoueaypbl  SBRAAeTCH
noaroToBka AOSMKHOCTHbIM NUUOM agmuHucTpaumm Congatcko-CTenHOBCKOro CenbCKoro
noceneHns cnpaeBkn 06 o4YepedHOCTU MNPeAoCTaBMEHUs XUMbIX NOMELLEHUN Ha YCNOBUSX
coumanbHOro Hamma nmbo cnpaBkM O TOM, 4YTO 3asiBUTENlb HE COCTOMT Ha Yy4yeTe
B KayecTse Hy>xaatoLerocs B XNnom noMeLLeHUN, npeaocTaBnsgeMom
Nno JOroBopy coumanbHOro Hanma.

3.4. HanpaBneHune (Bpy4YyeHME) TMOArOTOBMEHHOM cnpaBkm 06 o4YepegHOCTH
npegocTaBneHus XNnbIX nomeLLeHum Ha YCIOBUSIX counarnbHOro Hanma
nnéo crpaBku o] TOM, 4yTO 3aaBuUTenb He cocTout Ha yyeTe
B KayecTBe HyXxgatoLerocs B Xnrom nomeLLeHunu, npegocTaBNAeMom
No AOroBOpY coumnarnibHOro Hamma.

3.4.1. WHdopmupoBaHue 3adBuUTENS O pesynbTaTax pacCMOTPEHUA 3asiBNeHus
OCYLLeCTBNAETCA OQHUM U3 CnocObO0B, YKa3aHHbIX B 3asBNEHUN.

3.4.2. MakcmarnbHbI CPOK UCMOMHEHMS agMUHUCTPATMBHON Npoueaypbl — He Bonee

3* OHen co OHS noanucaHus cnpaBKu c nHopmaumnen
06 ouyepenHOCTN NPedoCTaBEHUSA XUMbIX NMOMELLEHNA HA YCMOBUSAX COUMANbHOrO Hamma
nnéo crnpaBku o] TOM, 4yTO 3aaBUTENb He COCTOUT Ha yyeTe
B KayecTBe HyXxgatoLerocs B KUIOM nomMeLleHnn, npegocTaBnNAeMom

NO [JOroBOpy COUManbHOro HarMa, YNOSIHOMOYEHHbIM [OSMKHOCTHBIM JMUOM OpraHa,
OCYLLECTBNALWEro MNpUHATUME rpaxgaH Ha ydeT B KayeCTBE HYXOAWLWUXCA B KUMbIX
NOMeLLeHUsIX, NpeaocTaBNaeMbIX No 4OroBopamM couunarnbHOro Hanma.

3.4.3. Pe3ynbTaTOM UCMOMHEHUS afMWUHUCTPATUBHOW Mpoueaypbl ABNAETCS Bbloaya
(HanpaBneHne) 3asiBUTENO  AOMKHOCTHbIM  NMUOM  agmuHuctpauum  CongaTtcko-
CTenHOBCKOro CenbCKOro nocernieHnst cnpaeBku 06 o4yepeHOCTVM MPedoCTaBreHUs XUMbIX
NOMELLEHNN
Ha ycnoBusAX couuanbHOro Havma nmbo cnpaBkM O TOM, YTO 3asgBUTENb
He COCTOMUT Ha y4eTe B KayeCTBe HYXXAaloLerocs B XWoM rnoMeLleHmmn, npegoctaBnsieMom
Nno JOroBopy coumanbHOro Hanma.

4. q)OprI KOHTpOIA 3a ncnosfiHeHnem agaMMHUCTPATUBHOIO pernamMmeHTa

4.1. KoHTponb 3a cobniogeHnem agmuHuctpaumen Congatcko-CTenHOBCKOro
CenbCKOro MoceneHus, AOMKHOCTHbIMU nuuaMmn agMuHucTpaummn Congatcko-CTenHoBCKOro
CEenbCKOro MOCENEHNd, Yy4yacTBYHOLMMM B NPedoCTaBNEHUN MYHULMNANbHOW  yCnyru,
OCYLLECTBNAETCS  AOJPKHOCTHbIMM  nuuammn  agMmumHuctpauumn  Congatcko-CTenHOBCKOro
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CENbCKOro mnoceneHnd, cneuynanbHO YMNOMHOMOYEHHLIMWU Ha OCYLWEeCTBIEeHNne [JaHHOro
KOHTpOns,  pykoBogutenem  agmuHuctpaumm  Congatcko-CTEnHOBCKOrO  CenbCKOro
noceneHnss 1 BKOYaeT B ceba npoBedeHWe MpOBEPOK MOMHOTbI M KavecTBa
npenocTaBneHns  MyHuumnanbHoW ycnyrn. [lnaHoBble W BHEMMAHOBbIE  MPOBEPKU
NPOBOOATCH  YNOSITHOMOYEHHbIMU  OODKHOCTHBIMU  fiMuamu  agMumHucTpaummn  CongaTtcko-
CTenHOBCKOro CenbCKOr0 MNOCENEHUsT Ha OCHOBAHWW PaCMOPSPKEHUS PYKOBOAUTENS
agMunHuctpaumm Congatcko-CTEenHOBCKOrO CESbCKOrO NOCENEeHUs.

4.2. llpoBepka MOMHOTbI W KavecTBa MPefOCTaBfeHUs MyHUUUNanbHOW ycnyru
OCYyLLEeCTBNAeTCs NyTemM NpoBeAeHNs:

4.2.1. TlnaHOBbIX NPOBEPOK COOMOAEHUS U WUCMOMHEHUA OOIMKHOCTHbIMM NuuamMm
agmuHucTpaumm  Conpgatcko-CTenHOBCKOrO  CefbCKOro  MOCENeHus, y4acTByHLWMMKU B
npenocTaBneHnn MyHULMNANbHOW YCRyrK, MNOSMOXEHUA HACTOAWEro agMWUHUCTPATUBHOIO
perrnameHTa, HOPMATUBHbIX NPaBOBbLIX aKTOB, pPerynupyrwux OesaTenbHOCTb MO
npeaocTaBneHunto MYHULMNANbHOM ycnyrm npu OCyLLEeCTBNEHUMN OTAENbHbIX
aZiMVUHUCTPAaTUBHBLIX NpoLeayp 1 NpegocTaBneHna MyHUUUNanbHOM YCryry B LErnoMm.

4.2.2. BHennaHoBbIX NPOBEPOK COOMNIOAEHUS U UCMONHEHUA AOSMKHOCTHLIMW NuUaMm
agmuHucTpaumm  Congatcko-CTenHOBCKOrO  CefbCKOro  NOCENeHus, y4acTByHOLWMMKU B
npenocTaBneHnn MyHULMNANbHOW YCRyrK, MNOSMOXEHUA HACTOAWEro agMWUHUCTPATUBHOIO
perrnameHTa, HOPMATUBHbIX MNPaBOBbLIX aKTOB, pPerynupyrwux OesaTenbHOCTb Mo
npeaocTaBneHunto MYHULMNANbHOM ycnyrm npu OCyLLEeCTBNEHUMN OTAENbHbIX
aZiMVUHUCTPaTUBHbLIX NpoLeayp 1 NpegocTaBneHna MyHUUUNanbHOM YCryry B LErnoM.

4.3. naHoBble NPOBEPKM OCYLLECTBNEHUSA OTAENbHbIX aaMUHUCTPATMBHLIX Npouenyp
npoBogATcsa 1 pas B nosiyrogue; nosiHOTbl U KayecTBa NpeoCTaBrieHUss MyHULMManbHOM
ycrnyrm B uenom - 1 pa3 B rod, BHEMMaHoOBble - MpW MOCTYMMAEHUN B aAMWUHUCTPaLMIO
Conpatcko-CTENHOBCKOro CenbCKOro noceneHns xanobbl 3asaBUTENSA HA CBOEBPEMEHHOCTD,
MOSIHOTY M Ka4yeCTBO NpPefoCTaBfEHUs MyHMUMNANbHOW YCNyrn, Ha OCHOBAHUWN MHbIX
OOKYMEHTOB M CBefeHUM, yKasblBalOLUX Ha HapyLWEeHWs HacCTOoAWero agMUHUCTPATUBHOIO
pernamMmeHTa.

4.4. [lo pesynbTaTam npoBeLEeHHON TMPOBEPKN COCTaBNAETCA akT, B KOTOpPOM
OTpaxaltTCsl BbISIBIEHHbIE HapPyLUEHUST W MNPEeasIoKEHUA Nno WX YCTpaHeHuo. AKT
nognucbiBaeTCca JOMKHOCTHBLIM NIMLIOM, YNOSTHOMOYEHHbBIM Ha NpoBeAeHMe NMPOBEPKMU.

4.5. [JomkHocTHble nuua agmuHuctpaumm CongaTtcko-CTenHOBCKOro  CenbCKoro
noceneHns, ydacTeylwme B NPeaoCTaBfeHUM  MyHUUMNAnNbHOW  YCIyrn,  HecyT
NepcoHanbHyl0 OTBETCTBEHHOCTb 3a CcobngeHne CpokoB UM MOCneaoBaTefNlbHOCTU
MCMOMNHEHNA aAMUHUCTPATUBHBIX OENCTBUM U BbIMOMHEHNA aAMUHUCTPATUBHBLIX Npoueayp,
NpeayCMOTPEHHbIX  HacToAWMM  AOMUMHUCTPATMBHBLIM  pernameHToMm. [lepcoHanbHas
OTBETCTBEHHOCTb 3aKpenndeTcs B [AOJDKHOCTHbIX WHCTPyKuusx. B crydyae BbigsBNeHus
HapyLWeHWA BWHOBHbIE HECYT OTBETCTBEHHOCTb B COOTBETCTBMM C [OEWCTBYIOLUM
3akoHogaTenbcTBOoM Poccuiickon ®enepauun n Bonrorpagckon obnactu.

4.6. CamoctoaTenbHon dGOPMOM  KOHTPONS 3@  WCMOSIHEHMEM  MOJSIOXKEHWUN
aAMWHUCTPATMBHOIO pernaMmeHTa sBMdeTCA KOHTPOflb CO CTOPOHbI  rpaxgaH, Wux
06beanHEeHU 1 opraHn3aumin, KOTOPbIN OCYLLECTBASETCA NyTEM HanpaBneHus obpalleHnin n
xanob B agmuHucTpaumto Congatcko-CTENHOBCKOro CENMbCKOro NOCENEHMS.

5. locyne6HbIN (BHeCyAeOHbIN) NOPAAOK 00XanoBaHUA peleHu u AeMcTBUin
(6e3pencTBus) agmmHucTpaumm Conaatcko-CTenHOBCKOro CeribCKOro noceneHus, a
TakXke AOJMKHOCTHbIX UL, MyHULMNAaNbHbIX CRyXawux agMuHucTpauum Conaatcko-

CTenHOBCKOro cenbCKOro noceneHus

5.1. 3asBuTtenb MoXeT 0b6paTUTbCs C XKanobon Ha pelleHns n gencteuns (besgencreune)
agmuHucTpaumm CongaTcko-CTENHOBCKONO CEfbCKOro MOCENEHUsl, AOIMKHOCTHbIX v,
MyHMUMMANbHbIX  criyXawmx  agmuHucTpaumm  Conpgatcko-CTenHOBCKOrO  CenbCKoro
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noceneHns, y4acTByOLWMX B NPefoCTaBneHUM MyHUUUNAnbHOW YCryru, B TOM 4ucre B
cnegylowmnx cryvyasx:

1) HapyweHue cpoka perucTpauumu 3anpoca 3asiButens O npenocTaBfieHumn
MYHULUNANbHOW YCRyru;

2) HapyLLueHMe CpoKka NpeaocTaBneHms MyHULMNAanbHON YCNyru;

3) TpeboBaHue y 3asBUTENS [OOKYMEHTOB, He MNpeayCMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccuickon ®egepauun, HOPMATUBHBIMX MNPaBOBbIMU  akTamu
Bonrorpagckon obnactn, MyHuuMnanbHbIMW NPaBOBbIMW akTaMu  Ons npeaocTaBreHns
MYHMLMNANbHOWN yCnyru;

4) oTKaz B nMNpuemMe [OKYMEHTOB, MpeaocCTaBfieHne KOTOpbIX MpeayCMOTPEHO
HOpMaTMBHbIMM MPaBOBbIMM akTaMn Poccunckon depepaumm, HoOpMaTUBHbIMU NPaBOBbLIMU
aktamn  Bonrorpagckon obnactv, MyHMUMNanbHbIMKM - NPaBOBbIMM  aKTaMu ans
NpeaoCcTaBNeHNA MyHULMNANbLHOW YCNYrn, Y 3asBUTENS;

5) oTkaz B npeaoCcTaBfieHMM MyHMUMNANbLHOW YCNYyrn, €Cnv OCHOBaHUS OTKasa He
npeaycMoTpeHbl dheaeparnbHbIMU 3aKOHaMU U NPUHATBIMA B COOTBETCTBMM C HUMWU UHBIMU
HOpPMaTMBHbIMW NpPaBoOBbIMK akTamn Poccunckon dPepepauumn, HOpMaTUBHBIMK NMPaBOBbLIMMU
akTamu Bonrorpagckon obnactun, MyHMUMNanbHbIMU NPaBOBbIMU akTamu;

6) 3aTpeboBaHue C 3aaBUTENs NpU NpeaocTaBneHnn MyHULUMNAaNbHOW yCnyru nnatbl, He
npegycMOTPEHHON HOPMaTUBHBIMU NPaBoBbIMU akTaMun Poccurckon ®enepauuu,
HOpPMaTMBHbLIMW NPaBOBbIMK akTaMu Bonrorpagckon obnactn, MyHUUUnanbHbIMU
NpaBoOBbIMW aKTaMu;

7) oTka3 agmuHuctpauum  CongaTcko-CTEnHOBCKOMO  CENbCKOro  NOCeneHus,
OOIMKHOCTHOro nuua agmuHuctpaumm CongaTcko-CTEenHOBCKOro CenbCKoro nocereHns B
ncnpaeneHnn SONyLEHHbIX OneYyaTok U OWMOOK B Bbl4aHHbIX B pe3ynbTaTe NpegocTaBneHuns
MYHMLUMNANbHON yCAyrn AOKyMeHTax Jmbo HapyleHWe YCTaHOBMEHHOrO CpoKa TaKuXx
ncnpaBneHnn.

5.2. Xanoba nopaetca B agmuHuctpaumto Congatcko-CTENHOBCKOro CenbCKOro
noceneHns B NMUCbMEHHOW (hopmMe Ha OymMakHOM HocuTene unm B (PopMe 3NEKTPOHHOro
AOKyMeHTa.

Kanoba moxeT ObiTb HanpaeneHa no noyrte, 4epe3d MOL|, ¢ wncnonb3oBaHMEM
NHPOPMALNOHHO-TENTIEKOMMYHUKALUMOHHON  ceTn  «VIHTepHeT», odmumanbHOro cawvrta
agmuHucTpaumm  Conpatcko-CTenHOBCKOrO  CEenbCKOro  MocesieHnsi, eauHoro noprtana
roCy4apCTBEHHbIX U MyHUUMNANbHbBIX YCAYr, nopTana rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (dyHkumn) Bonrorpagckon obnactn, a Takke MOXeT ObiTb MpuHATaA NpU FIMYHOM
npueme 3asaBuTeEnNS.

5.3. XKanobbl Ha pelleHus, NPUHATbIE PYKOBOAUTENEM OpraHa, npefoCcTaBfisoLEero
MYHUUMNANbHYK YCIyry, paccMaTpuBalOTCA HenocpeacTBEHHO pyKoBOAUTENeM opraHa,
NpenoCcTaBNALEro MyHULUMNanbHy yCryry.

5.4. XKanob6a gomxkHa cogepxaTtb:

1) HaumeHosaHue UcrosIHUMesIbHO-pacrnopsouUMmMesIbHo20 opaaHa MyHUuunaabHo20
obpa3ogaHus, AOIMKHOCTHOIrO Nvua HauMeHO8aHUE UCMNOIHUMEIbHO-PacrniopsaoumesibHo20
ope2aHa MyHuuunasabHo20 0bpa3ogaHusi, NMMBO MYHMLUMNANbHOIO CRYXXaLero, peLleHns wm
aencteng (6e3gencTeme) KOTopbiX 0bxanylTcs;

2) damunuio, ums, OoT4yecTBO (nocnegHee - MNpW HanMuuu), CBEOEHUSI O MecTe
XUTenbCTBa 3aaBuTENs - (PM3MYEcKoro nuua nubo HammeHoBaHWe, CBEAEeHUSt O MecTe
HaXOXOEeHus 3asBUTEns - PUONYECKOro nuua, a Takke Homep (HoMepa) KOHTAKTHOro
TenedoHa, agpec (agpeca) 3feKTPOHHOM MOYThl (NPU HanNU4yMM) MU NOYTOBLIN agpec, no
KOTOpPbIM AOMMKEH ObITb HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHns 06 obxanyemMbix peleHuax n gencrteuax (besgenctemm) agMmmHucTpaumm
Conpatcko-CTENHOBCKOrO CefbCKOro  MoceneHns, OOMMKHOCTHOroO nuua,agMUHUCTpaumm
ConpgaTcko-CTenHOBCKOro CenNbCKoro noceneHns, nmbo MyHMLMNanbHOro CryXallero;
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4) noBOAbl, HA OCHOBAHMM KOTOPbIX 3aABUTENb HE COMMAceH C peLIeHneM 1 AENCTBUSIMN
(6espencrtenem) agmuHuctpauum  CongaTtcko-CTENHOBCKONO  CEfbCKOro  MOCEeneHus,
AOIMKHOCTHOro nuua agmuHmcTpaumm Congatcko-CTEenHOBCKOro CEbCKOro nocenexHus, nnbo
MYHUUMNANbHOro cnyxawero. 3aasuteneM MoryT ObiTb npeactaBreHbl LOKYMEHTbl (npu
Hanuuun), noaTBEpPXaatLme AoBOAbI 3aaBuTend, NMbo nx Konuw.

3asaBuTENb UMEET MNPaBO Ha MNosflyvYeHne MHopMauMM U OOKYMEHTOB, HEOOBXOOUMbIX
Anst 060CHOBaHUSA U pacCMOTPEHUS anoobbl.

5.5. OcHoBaHueM ans Hadana npoueaypbl gocynebHoro obkanoBaHusa sBRAsiETCA
nocTynneHue »Kanoobl 3aaBuUTens. Pernctpauus Xanobsbl oCyLLecTBNseTCH
YNONIHOMOYEHHbIM  AOSDKHOCTHBIM ~ NNMUOM  agmuHucTpaumm  CongaTtcko-CTenHOBCKOro
CenbCKOro NocesneHnst B Te4eHne Tpex AHEN CO AHSA ero NocTynseHus.

>Kanoba noaneXxuTt pacCMOTPEHUIO AOSMKHOCTHBIM NULOM agMuHUcTpaumm CongaTcko-
CTenHoOBCKOro CenbCKOro MnocCeneHnsi, HageneHHbIM MOSIHOMOYNAMM MO PACCMOTPEHUIO
Xanob, B TedeHne 15 pabounx gHen co OHS ee permcTpauuu, a B criydae obxanoBaHus
oTKkasa agmuHuctpauuen CongaTtcko-CTEMHOBCKOrO CEefbCKOro noceneHusi, 4OSMKHOCTHOro
nmua agmuHuctpaumm Conpgatcko-CTEnHOBCKOrO  CENMbCKOrO0  MOCENeHuss B npueme
OOKYMEHTOB Yy 3asiBuTtens nmbo B uCnpaBneHUn AOMyLLEHHbIX OneyaTok U ownbok unu B
cnyyae obxanoBaHusi HapyLIEHUS YCTAaHOBIIEHHOIO CPOKa TakuUxX UCNpPaBieHUN — B TeYeHne 5
pabounx AHEN CO OHA ee perncTpaumm.

5.6. B cnyyae ecnu B xanobe He ykasaHbl (hamunua 3aaBuTENs, HanpasWBLLENO
Xanoby, 1 NoYTOBLIN agpec, N0 KOTOPOMY AOSKEH OblTb HaNpaBneH OTBET, OTBET Ha Xanoby
He gaeTcs.

Ecnn B ykasaHHOW »kanobe copepxarca CBeAeHWA O MOAroTaBfMBAEMOM,
COBEpPLUAEMOM WNU COBEPLUEHHOM MNPOTMBOMPABHOM [AESHUM, a Takke O nuue, ero
noaroTaBnMBaloLLEM, COBEPLUAKOLLEM UM COBEPLUMBLUEM, XXanoba noanexuTt HanpaereHMIo
B rOCYyA4apCTBEHHbIN OpraH B COOTBETCTBMM C €ro KOMMNEeTEHLNEN.

[omkHocTHOEe nnuo agMuHucTpauum CongaTtcko-CTENHOBCKOrO CENbCKOro NnoceneHuns,
HageneHHOe NONHOMOYMSAMM MO PACCMOTPEHUIO XKanob, Npy Nony4YeHun xanobbl, B KOTOPOWN
cogepxaTca HeueH3ypHble NnMbo ockopbUTeNbHbIE BbIPaXXEHUS, YIPO3bl XXMU3HWU, 300POBbLIO U
MMYLLIECTBY AOSMKHOCTHOMO NLA, a Takke YNeHOB ero CeMbm, BnpaBe OCTaBUTL Xanoby 6e3
oTBETa MO CyLWeCTBY MOCTaBMEHHbIX B HEW BOMPOCOB M COOOWUTL 3asBUTEMD O
HeonyCTUMOCTM 3noynoTpebneHns npaBom.

B cnyyae ecnu TekcT xanobbl He NogAaeTca NPOYTEHUIO, OHA ocTaBnseTca 6e3 oTBeTa,
O YeM B TeYEHMEe ceMu OHEW CO OHS perncrpauum xanobbl coobuiaeTca 3asBUTENO, €Cnu
ero bamMunus 1 NoYTOBLIN apec NOAAAITCH MPOYTEHUIO.

Ecnn oTBeT no cyLiecTBy NOCTaBMeHHOro B Xanobe Bonpoca He MOXeT bbITb AaH 6e3
pasrnawieHma CBeAEHWA, COCTaBMSOWMX [OCYAAPCTBEHHYIO WAW  MHYKD OXpaHseMyto
degepanbHbIM 3aKOHOM TaWHy, B TEYEHMEe CEeMU [OHEen CO [OHA perncrpaumm xanooObl
3a8BUTENO, HanpasuBLUEMY Xanoby, coobuwaeTcs O HEBO3MOXHOCTM AaTb OTBET NO
CyWlecTBY MNOCTaBMEHHONO B HEW BoOMpoca B CBA3W C HeAOMYyCTMMOCTbK pasrnalleHus
yKa3aHHbIX CBeEeHUN.

B cnyyae ecnn B xanobe obxanyetca cygebHoe pelleHue, Takas xanoba B TeyeHue
CeMun OHEn COo OHA eé permctpauvy BO3BpalLaeTcsa 3asBUTEN0, HanpasuBLUEMY Xanoby, ¢
pasbsAcHeEHMEM nopsigka o6anoBaHWsl 4aHHOMO CyaebHOro peLueHns.

Ecnu B xxanobe cogepXuntcst BONpOC, Ha KOTOPbIV 3asBUTENO HEOAHOKPATHO AaBanuncb
NMMCbMEHHbIE OTBEThI MO CYLLECTBY B CBA3M C paHee HanpasnisgemMbiMu xanobamu, n npu aTom
B anobe He npuBOOATCA HOBble A0BOAbI UM 0OOCTOATENbCTBA, OOSMKHOCTHOE IMUO
agMmHuctpaumm CongaTtcko-CTENHOBCKOrO CEenbCKOro MoceneHud, HageneHHoe MNofHOMO-
YMAMM MO PaCCMOTPEHUIO Xarnob, BnpaBe NPUHATL peleHne O 6e30CHOBATENbHOCTMU
oyepeaHon xanobbl M NpeKkpalleHUn Nepenuckm C¢ 3asBUTenemMm no JaHHOMY BOMPOCY Npu
YyCNoBWW, YTO yKasaHHas xanoba n paHee Hanpasnsemble Xanobbl HaNPaBNANNCbL B OAWNH U
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TOT X€ YNOSTHOMOYEHHbIA OpraH UnM Oo4HOMY U TOMY K€ OOSDKHOCTHOMY nuuy. O gaHHOM
peLLeHnn yBeJOMNAEeTCA 3aaBUTENb, HanNpaBuBLLMI Xanoby.

5.7. Mo pesynbTatam pacCcMOTPEHUSA Xanobbl JOMKHOCTHBIM NIMLOM agMUHUCTPaumm
ConpaTcko-CTEenHOBCKOrO  CENbCKOro  MOCENEeHns, HadeneHHbIM  MOMIHOMOYUAMKU MO
pPacCMOTPEHMIO XXanob, NPpUHMMaETCa OOHO U3 CreayLWNX PeLIEeHU:

1) yooBnetBopuTb Xanoby, B TOM u4ucrne B (POpMe OTMEHbI MPUHATOrO peLleHus,
ncnpaeBneHnsa AonyLeHHbIX oneYyaTok 1 ownbOoK B BblAaHHbIX B pe3ynbTate npeaocTaBneHns
MyHMUMNANbHOW yCnyrn OOKYMeHTax, BO3BpaTa 3asBUTEN0 AEHEeXHbIX CpeacTB, B3MMaHue
KOTOpbIX He NpeaycMOTPeHO HOpMaTUBHbIMU NpaBoBbIMU akTamu Poccunckon degepaumu,
HOpMaTUBHbIMA  MNpaBoBbiIMM  akTamu  Bonrorpagckon obnactv, MyHUUMNANbHbIMU
NpaBOBbIMU aKTaMu, a Takke B UHbIX hopmax;

2) oTKasaTb B y4OBMETBOPEHUN XKanobbl.

5.8. OcHOBaHUAMM ANst OTKa3a B yAOBNETBOPEHMM Xanobbl SBNA0TCA:

1) npu3HaHMe npaBOMEpPHbIMM OencTBuin (6e30enCTBUA)  LOOSMKHOCTHBIX v,
MYHUUMNAmNbHBLIX — cnyXawux agmuHucTpaumm  CongaTtcko-CTEenHOBCKOroO  CenbCKoro
noceneHuns, y4acTByLWNX B NPpeAoCTaBNEHNN MyHULMNATbHOW YCNyru,

2) HanuuMe BCTYMUMBLLErO B 3aKOHHYK CWUIy pelleHus cyga no xanobe o ToMm xe
npeameTe U No TeM e OCHOBAHUSAM;

3) nogaya Xanobbl NMLOM, MOMIHOMOYMA KOTOPOrO He MNOATBEPXKAEHbI B Mopsiake,
yCTaHOBIIEHHOM 3aKoHoAaTenbcTBOM Poccunckon denepaumn.

5.9. He nosgHee paHA, cnegywoowero 3a AHEM MNPUHATUS pPeELLEHUs, 3asiBUTENO B
NMUCbMEHHOW popMe U MO XKenaHui 3asiBUTENSA B 3NIEKTPOHHOW dhopmMe HanpaBnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax PpacCMOTPEHUS XKanoobl.

5.10. B cnyyae ycTaHOBMEHUA B Xo4e WM MO pes3ynbTaTaM pacCMOTPEHUS Xanobbl
NpW3HaKoB coCTaBa agMUHUCTPATMBHOIO NpaBoHapYLIEHNA U NPEeCTYNeHNs JOSMKHOCTHOe
nmuo  agmuHucTpauun  Conpgatcko-CTenHOBCKOro CenbCKOro MnocenieHus, HageneHHoe
MNOMIHOMOYMSIMW MO PACCMOTPEHUIO Xanob, He3amegnuTenbHO HanpasnseT WUMeLWMecs
MaTepuarbl B OpraHbl NpoKypaTypbl.

5.11. Bassutenu BnpaBe oOXanoBaTb peLleHUs, MPUHATbIE NPU NpeaoCcTaBneHun
MyHMUMManbHOW ycnyrn, Aencteusa (6e3gencteue) AOMKHOCTHBLIX NUl, MYHULMNAnNbHbIX
cnyxawux agmuHnctpaumm Congatcko-CTEnHOBCKOrO CENbCKOro noceneHuns B cyaebHom
nopsiake B COOTBETCTBUM C 3aKoHOoAaTenbCcTBOM Poccunckon degepauum.

5.12. lNonoxeHna HacTosLWero pasgena, ycraHaBnueawLwue nopsgok paccMoTpeHus
Xanob Ha HapyLleHusa npas rpaxgaH 1 opraHusauun npy NpegocTaBlieHnn MyHUUMNanbHON
yCIyrn, He pacnpoCTPaHATCA Ha OTHOLWeEHus, perynupyemble deneparnbHbIM 3aKOHOM OT
02.05.2006 Ne 59-©3 «O nopsiake paccMoTpeHuss obpauweHun rpaxgaH Poccurickon
depepaumny.

[NpumeyaHue:

*CpOKM UCMONHEHNSA OTAENbHBIX aAMUHUCTPATMBHBLIX NPoLeayp MOryT ObiTb U3BMEHEHDI.
Mpy 3TOM CPOKM WUCNONMHEHWA aAMUHUCTPATUBHBIX Npoueayp B CyMMe He [OMKHbl ObiTb
B6onblwe obLiero cpoka NpeaocTaBneHnss MyHUUMNAnNbHON YCIyri.
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