AOMWHUCTPALUA CONNOATCKO-CTENMHOBCKOIO CEJIbCKOIO NOCEJIEHUA
BblkOoBCKOro MyHMLMNanbLHOro panoHa Bonrorpagckon obnactu

NOCTAHOBIJIEHUE

28 okTabps 2021r. Ne 73

06 yTBEPXOAEHUN aaMUHUCTPATMBHOIO perfnameHTa
no NpefoCTaBMEHNIO MyHULMNANBHON YCIyrn
«lMpunsHaHue rpaxgaH ManouMyLMMn B LieSisiX NOCTaHOBKM
Ha y4YeT B Ka4eCTBe HYXXOAKLLMXCS B XUNMbIX MOMELLEHUAX, NpeaocTaBnsieMbIX No
Aorosopam coumnarnbHOro Hamma Ha Tepputopumn CongaTtcko-CTenHOBCKOro
CENbCKOro NoceneHnsa»

B cootBetctBUM ¢ depepanbHbiMmn 3akoHamun OT 06.10.2003 Ne131-d3 «O6
oOWmMxX npUHUMNaAxX opraHu3aumm MEeCTHOro camoynpasneHnsa B Poccunckon
depepaumm», ot 27.07.2010 Ne210-®3 «O6 opraHusaumm npeaocTaBreHNs
rocyaapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyry, [pukasom komuTeTa CTPOMTENbCTBaA
Bonrorpagckon obnactm ot 22.11.2019 N864-O[1 «O mepax no peanusauumn 3akoHa
Bonrorpagckon obnactun ot 04.08.2005 N1096-O[] «O nopsiake npuaHaHus rpaxkaaH
ManouMyLnMmMn B LIENSX NpefocTaBneHns MM no AoroBopam couManbHOro Harvma
XunblX nomewieHumn», crtatben 24 YctaBa CongaTtcko-CTEenHOBCKOro CenbCKoro
nocenexHus, agMmuHuctpauusa Congatcko-CTENHPOBCKOrO CENbCKOro noceneHuns
MOCTAHOBJIAET:

1. YTBEpOUTb aAMUHUCTPATUBHBLIA perfnameHT npeaocTaBreHns MyHULMNanbHOM
ycnyrm «lpusHaHve rpaxkgaH ManovMmyLumMu B LEensX MOCTaHOBKM MX Ha yyeT B
Ka4yecTBe HY)KOAKLNXCA B XUIbIX NOMELLEHUAX, NpefoCTaBsieMblX MO 4OroBopam
couManbHOro Harvma Ha TeppuTopumn Conpatcko-CTenHpOBCKOro  CESbCKOro
noceneHnsay (NpunoxeHue).

2. Hactosiwee nocTaHoOBMeHWe NOANEXUT oduynanbHoMy oO6HapoaoBaHMIO B
YCTaHOBEHHOM MOpPsiAKe.

3. HacTosiiee noctaHoBneHne BCTynaeT B CUIy CO AHA ero obHapoaoBaHus.

4. KOHTponb Hag MCNOMHEHMEM HACTOSLLIErO NOCTAaHOBMNEHMUS 3a COBOM.

maBa Conpatcko-CTenHoBCKOro
CEeNbCKOro noceneHuns E.H.Oemngosa



MNpunoxeHne

K MOCTaHOBMEHUIO

agmuHuctpaummn Congatcko-CTenHOBCKOro
CeIbCKOro nocenexnus

ot 28.10.2021 Ne73

AQMWHUCTPATUBHBIN pernameHT
npefocTaBreHUs MyHULMNANbHOW yCNnyru
«Mpu3HaHue rpaxaaH manoMmyLMMM B Lensix npeaocTaBrneHns UM no
AOroBopaM couManbHOro HauMa XunbiX NOMeLeHUn MyHULUNanbLHOro
xunuwHoro c¢oHaa ConagaTcko-CTENHOBCKOro CefbCKOro NoceneHus»

1. O6wme nonoxeHus

1.1. MNMpegmeT perynupoBaHuns
HacToawwun afMUHUCTPATUBHbIN pernameHT ycTaHaBnmesaet nopsaoK
npegocTaBneHns MyHuuunanoHon ycnyrun «lpusHaHue rpaxgaH ManoumywmMmm B
uensx npegocTtaBneHns UM no AoroBopamM CoLManbHOro Hamma XWUbiX NoMeLleHUN
MyHUUMMANbHOrO  xunuwHoro  ¢onga  Conpatcko-CTenHOBCKOrO  CenbCKOro
noceneHus» (ganee — MyHuUMNanbHasa Yycryra), cTaHgapT npefocTaBneHus
MyHMUMMNANbHOW YCRyrn, cocTaB, MOCreaoBaTeNlbHOCTb W CPOKM  BbINOSTHEHUSA
aAMWHUCTPATMBHLIX Npoueayp (AeWCTBMMA) MO MNPedoCTaBNEHU0 MyHULMNANbHON
ycnyru, TpeboBaHns K NopsaaKy Ux BbINOSTHEHUS, (POPMbl KOHTPOMSA 3a UCNOSTHEHUEM
agMUHUCTPATMBHOIO  pernameHTa, gocyaebHbin  (BHecyaebHbIM)  nNopsigok
obxanoBaHus pelweHnn n genctemn (6esgencteusi) agmuHucTpauum CongaTtcko-
CTenHoOBCKOro  CenibCKOro  MnocesieHusi, AOOSDKHOCTHbIX — NUL,  agMUHUCTpauumu
Conpatcko-CTenHOBCKOrO CenbCKOro noceneHuns.
1.2. CBegeHunsa o 3aaBUTenax
3asgBuTtensaMM Ha MNOSflydYeHue MyHUUMNanbHOW  YCryrn SABNSATCA  OAWHOKO
NPOXWBAIOLWMIA  FPaXdaHuWH, T[paXxdaHWH W uYneHbl ero cembn nmMbBoO  umx
YMNOMHOMOYEHHbIE NPeacTaBUTENN (danee - 3asaBUTenn).

1.3. [llopsagok  uvHopMupoBaHMA  3adBUTENENn O  NpenoCTaBreHuun
MYHULMNANbHOW yCnyru
1.3.1 CBefeHusa 0 MecTe HaxOXAEHWs, KOHTaKTHbIX TenedgoHax u rpaduke paboTbl
agMmunHucTpauun CongaTtcko-CTenHOBCKOrO CENbCKOro MOCENeHns, opraHmsauumu,
y4yacTBYHOLMX B NpefoCTaBfeHUM MyHUUMNAnbHOW YCryrin, MHOrO(yHKLUMOHANLHOro
ueHTpa (ganee — MOL):
MecToHaxoxaeHne n noyToBbin agpec AamuHuctpauuun: 404082, Bonrorpagckas
obnacTtb, beikoBckun parnoH, c. Congatcko-CtenHoe, yn. Mupa, 4.50,
crpaBo4HbIN TenedoH: 8 (84495) 3-31-04,
rpadouk paboTbl agMUHUCTPALMK: eXeOHEBHO, KpoMe Ccy060Tbl, BOCKPECEHbA U
npasgHnYHbIX gHen, ¢ 8.00 go 16.00 4acoe, ¢ nepepbiBoM Ha 0beq ¢ 12.00 go 13.00
4Yacos.
NHdopmMaumio 0 MecCcToHaxoxgeHun u rpadpukax pabotbl MOPL| Takke MOXHO
nonyyYnTb C WUCMNOSIb30BAHWMEM [OCYJapCTBEHHOW WHGOPMaAUWUOHHOW CUCTEMBI
"EOnHbIN nopTan ceTu ueHTpoB 1 oducos "Mou JokymeHTbl" (MOL]) Bonrorpagckon
obnactun" (http://mfc.volganet.ru).
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1.3.2. WHdopmauuio o0 nopsigke npefocTtaBreHus  MyHUUMNansHOW  YCnyru
3aaBUTENb MOXET NONYYUTb:

HernocpeacTBeHHO B agMuHucTpauun ConpaTtcko-CTenHOBCKOro CenbCcKoro
noceneHuns (MHPOPMaLUMOHHbIE CTEHAbI, YCTHOE MH(OPMMPOBaHME NO TenedoHy, a
Takke Ha JNUYHOM rMpuvemMe MyHUUUNarbHbIMUA  CAyXawuMMu agMUHUCTpaumnm
Conpatcko-CTenHOBCKOro CenbCKoro NoceneHus;

no noyte, B TOM 4ucne anektpoHHou (bykstepnoe@yandex.ru), B cnyyae
nMCbMeHHoro obpatleHns 3aaBuUTens;

B cetn WHTepHeT Ha odwmumanbHOM canTe agmuHuctpaumm Congrcko-
CtenHoBckoro cenbckoro noceneHna (Conpgatcko-CtenHoBckoe34.P®), Ha EanHom
nopTane rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCryr, saBnsawwemMmca degeparbHON
rocygapcTBeHHOM MHOpMaLUMOHHON cuctemon, obecneymBaroLen npegocTaBneHme
rocydapCTBEHHbIX W MyHUUMNAmNbHbIX YCNyr B 3NeKTpOHHOW opme (panee —
EOmHbI nopTan rocyaapCTBEHHbIX M MyHULMNANbHbIX ycnyr) (wWww.gosuslugi.ru), B
rocygapCTBeHHOW WHMopMaunoHHon cucteme «llopTan rocydapCTBEHHbIX WU
MYHUUMNANbHbIX ycnyr (dbyHKLMR) Bonrorpagckon obnactu»
(http://uslugi.volganet.ru) (mnanee — PernoHanbHbIM nopTan rocygapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr), (qanee — MHPOPMaLUNOHHbIE CUCTEMDI).

2. CtaHgapT npeaocTaBrieHns MyHULMNanbHOWM yCryru

2.1. HanmeHoBaHne myHuumnanbHon ycnyrn — «lpuaHaHme rpaxxgaH ManonmMyLmmm
B Uenax npegocTtaBneHMss MM NO  A0roBopaM CouMaribHOro Hamma  XUMbIX
noMeweHNnn MyHUUMNanbHOro >xunuuwHoro doHaa [NpuMOPCKOro  CesibCKoro
noceneHna».

2.2.  OpraHoMm, npegocTaBnalOWMM  MyHUUMNANbHYIO  ycryry,  sBnsieTcs
agMuHucTpaums NpuMopcKoro cenbckoro noceneHnsa (ganee — YnofIHOMOYEHHbIN
opraH).

2.3. PesynbTaToM npegocTaBrieHns MyHULMMNAnsHOW YCNyrn ABNAeTCA:

- pelueHne ynofIHOMOYEHHOrO opraHa B BUAE 3aKNioYeHUS O MPU3HaAHUK rpaXkaaHuHa
N YrIeHOB ero ceMbu NGO OANHOKO NPOXKMBAIOLLIErO rpaXxaaHnHa ManonmMyLLmMmu;

- pelueHne ynosIHOMOYEHHOro opraHa B BuAe 3aKnyeHus ob oTkase B NpuU3HaHuu
rpaXxgaHuWHa M 4YNeHoB ero cemMbl nMBO OOMHOKO NPOXMBAKOLWEro rpaxaaHuHa
ManovMyLLUMMU.

2.4. Cpok npefocTaBreHms MyHULMNAansHON YCnyru.

PeweHne ynonmHOMOYEHHOrO opraHa O npu3HaHuM (006 OTKase B MNPU3HaHWK)
rpaXxgaHuWHa M 4YnNeHoB ero cemMbl nMBO OOMHOKO NPOXMBAKOLWEro rpaxaaHuHa
ManouMyLUMK, NPUHMMAETCS MO pes3ynbTataMm pacCMOTPEHUS COOTBETCTBYHOLLEro
3asBreHNs U OOKYMEHTOB, MNpedyCMOTPEHHbIX MNYHKTOM 2.6  HacTosdLlero
agMWHUCTPATUBHOIO pernamMmeHTa, B TedeHne 30 AHen ¢ JaTbl NPUHATUSA 3adBeHUs
N [OOKYMEHTOB, 00S3aHHOCTb MO NPeaoCTaBfEHMIO KOTOPbIX BO3MOXEHa Ha
3aaBuUTens.

B cnyyae npeacrtaBneHvuss 3asBUTENEeM  3asiBlIeHUS U JOKYMEHTOB,
NpeayCMOTPEHHbIX MNYHKTOM 2.6 HacTosAwero aaMWHUCTPaATUBHOIO perfnameHTa,
yepe3d M®L| cpok npegocTaBrneHNs MyHUUUMNANbLHOW YCNYyru UCHUCHSETCA CO OHS
nepegavv AOKYMEHTOB B YMOSTHOMOYEHHbIN OpraH.

3aknoyeHne 0  npu3HaHum (06 OTKase B MPM3HAHUKM)  TpaxgaHuHa
N 4YNEeHOB ero cembn NMMBO OAMHOKO MPOXMBAKOLWEro rpaxgaHuHa ManoumyLimmm
YNONMHOMOYEHHOIo OpraHa HanpaBnseTcs (BpyvaeTcs 3asBUTENl0 Mo  adpecy,
yKaszaHHOMY B 3asiBfieHUMW) He nosgHee Tpex paboumx OHen co AHS NPUHATUS
COOTBETCTBYHIOLLErO PeLLEHNS.
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B cnyyae npeacrtaBneHus rpaxkgaHMHOM 3asiBNEHUS O MPU3HAHUMM rpakgaHuHa wm
YIEHOB €ro CeMbW, OOUHOKO MPOXMBAILLEro rpaxgaHuHa ManouMMmylmMn B Lensax
NpeaoCTaBNEHUST UM XUMbIX MOMELLEHUA NO AOroBOpaM COLMarbHOro Hamma 4yepes
MO®L] ookyMeHT, NoATBEPXKAANLWNA MPUHATUE pelleHusi, Hanpasnsetcs B MOL,
€Crnv MHoM cnocob nonyyYeHus He ykasaH 3asiBUTEeneM.

2.5. lpaBoBoM OCHOBOW AN NpefoCTaBNeHUs MYHULUMNANbHOM YCNyrn sBNSAKTCA
crnegyrowme HopMaTUBHbBIE NPABOBbIE aKTbl:

KoHctutyums Poccuiickon ®epepaunn («Poccuinckasn rasetar», Ne7, 21 ausapsa 2009
r., «CobpaHue 3akoHogartenbctBa Poccuiickon ®egepauumny», 26 aHeapsa 2009 r., Ne
4, cT1. 445, «lNapnameHTckas raseta», Ne 4, 23 — 29 auBaps 2009 r.; oduymanbHbIn
TekcT KoHcTutyummn PO c BHeceHHbIMM nonpaBkamu ot 14 mapta 2020 r.
onybnukosaH Ha OdwmumanbHOM WHTEPHET-NOpTane npaBoBOW MHGOPMaLMK
http://www.pravo.gov.ru, 04 uions 2020 r.);

KunuwHein  kogekc Poccuinckon ®epepaummn  (CobpaHue 3akoHopaTenbCcTBa
Poccuiickon ®epepauun, 03.01.2005, Ne1 (yactb 1), cT. 14, «Poccunckas rasetay,
12.01.2005, Ne 1, «NapnameHTckas raseta», 15.01.2005, Ne7-8);

®epepanbHbin 3akoH oT 06.10.2003 Ne131-d3 «O6 0bLmx npuHUMnNax opraHm3saumm
MECTHOrO camoynpasneHus B Poccuinckon depepauyum» (Cobpanue
3akoHogartenoctBa Poccuinckon ®depepaumn, 06.10.2003, Ne40, ct1. 3822,
«Poccunckas rasetar», 08.10.2003, Ne202, «lMapnameHtckas raseta», 08.10.2003,
Ne186);

depepanbHbin  3akoH oT 02.05.2006 Ne59-03 «O nopsigke paccMoTpeHus
obpaLweHunn rpaxgaH Poccuinckon ®epepauun» («Poccuiickas raseta», 2006, Ne95);
depepanbHbIil  3akoH OT 27.07.2006 Ne152-d3 «O nepcoHanbHbIX AaHHbIX»
(«Poccuickasa  raseta», 29.07.2006 Ne165, 29.07. 2006, «CobGpaHue
3akoHopaTtenbctBa Poccuickon ®epepaumm», 31.07.2006, Ne31 (1 4.), ct. 3451,
«MapnameHTckas rasetar, Ne126-127, 03.08.2006);

depepanbHbin  3akoH oT 09.02.2009 Ne8-®3 «O6 obecneyeHun pgoctyna K
UHpopMauun O AEeATENbHOCTM FOCYQAPCTBEHHbIX OPraHoOB WM OPraHoB MECTHOrO
camoynpaeneHusi» («Poccuiickaa raseta», Ne25, 13.02.2009, «CobpaHue
3akoHogartenoctBa Poccuinckon  ®depepaumny», 16.02.2009, Ne7, «cT. 776,
«MapnameHTckas razeta», Ne8, 13 — 19.02.2009);

depepanbHbin 3akoH oT 27.07.2010 Ne210-d3 «O6 opraHusauun npefocTtaBrieHus
rocygapCTtBeHHbIX W MyHuumnanbHbix ycnyr» (CobpaHve 3akoHoAaTenbCcTBa
Poccunckon depepaumn, 02.08.2010, Ne31, ct. 4179, «Poccuinckas rasetay,
30.07.2010, N2168);

depepanbHbin  3akoH o7 06.04.2011 N263-®3 «OO6 SneKkTpoHHOW noanucu»
(«Poccuiickas raseta», 08.04.2011 Ne75);

noctaHoBneHwue lNpasutenscrtea Poccuinckon ®epepauyum ot 25.06.2012 Ne634 «O
BMOAX ONEKTPOHHOM MOAMUCK, UCMONb30BaHWE KOTOPbLIX [OMycKaeTca npu
obpalieHnn 3a nonyYyeHnem TrOCYAapCTBEHHbIX W MYHUUMNANbHbLIX — YCRyr»
(«Poccuiickas raseta», 02.07.2012 Ne148);

noctaHoBneHue lMNMpasutensctea Poccuiickon ®enepauum ot 25.08.2012 Ne852 «O6
ytBepxgeHun  [lpaBun  UCNOMb30BaHUA  YCUSIEHHOW  KBanuduuupoBaHHOMU
9NEKTPOHHOW noanucn npu obpallieHMm 3a MonyYeHMeM roCyLapCTBEHHbIX U
MYHUUMNANbHbLIX YCIyr M O BHECEeHUM wuameHeHnsa B [lpaBuna paspaboTkm wu
YyTBEPXAEHUS aAMUHUCTPATMBHbBIX PErNaMeHTOB NpeaoCTaBneHns rocyaapCTBEHHbIX
ycnyr» («Poccuinckasa raseta», 31.08.2012, Ne200, «CobpaHue 3akoHogaTenoCcTBa
Poccunckon ®epepaunny, 03.09.2012, Ne36, cT. 4903);

3akoH Bonrorpagckon obnactn ot 04.08.2005 Ne1096-O[] «O nopsake npusHaHUS
rpaxgaH ManoumyLiMMm B LieNSX NpegocTaBneHms MM No JOroBopamMm coumarnbHOro
HanmMa Xunbix nomeweHnn» («Bonrorpaackas npasgar», 16.08.2005, Ne150);
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noctaHoBneHne AgmuHuctpaumm Bonrorpagckon obnactm ot 09.11.2015 Ne664-n
«O rocypapcTtBeHHOM WHGOpMauMoHHOW cucTeme «[llopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (dpyHkumn) Bonrorpagckon obnactny  (OduumanbHbIn
WHTepHeT-nopTan npasBoBon WHpopmaumn http://www.pravo.gov.ru, 13.11.2015,
«Bonrorpagckas npasga», Ne 175, 17.11.2015);

npukas komuteTa ctpoutenbctBa Bonrorpagckon obnactm ot 22.11. 2019 Ne864-
OO «O mepax no peanusaunn 3akoHa Bonrorpagckon obnactu ot 4 asrycta 2005 r.
Ne1096-0O[] «O npuaHaHum rpaxxgaH ManonMyLLMMK B LIENSX NpeaocTaBneHns UM no
A0oroBopamMm couuManbHOro Havma >Xunblx nomeuleHun» («Bonrorpagckas npasgay,
29.11.2019, Ne138);

npukas komuteTa ctpoutenbcTBa Bonrorpagckon obnactu ot 04.06. 2020 Ne320-
Ol «O6 yTBepxaeHUM pekoMeHOyeMbIX (OPM PEerucTpaumoHHbIX U YYETHbIX
AokyMmeHToB»  (OdpmumanbHbin - MHTEpHeT-nopTan  npaBoOBOW  MHopmauum
http://www.pravo.gov.ru).

YctaB CongaTtcKo- CerbCKoro nocesieHus.

2.6. VicyepnbiBalolwmin nepevyeHb JOKYMEHTOB, HEOBXoaAMMbIX NS NpeaoCcTaBneHns
MYHULMNANbHON YCNYIu:

2.6.1. CamocToAaTeNbHO 3a8BUTENb NPeACTaBNAET creayowme JOKYMEHTbI:

1) 3asBneHve O TMNpU3HaAHUU T[PaXKOaHWHA W YIIEHOB €ero CeMbW, OOUHOKO
NPOXMBAIOLLEro rpakaaHnHa ManouMylmMn B LENsX NpefoCTaBfieHUs UM XUNbIX
noMeLleHnn no [JoroBopamMm couuanbHOro Hamma no dopme, YTBepXOeHHOW
YNONMHOMOYEHHBIM OpraHoM WUCMONHUTENbHOM Bnactnm Bonrorpagckon ob6nactu
(nanee - 3asBneHne);

2) nacnopT rpaxgaHuHa Poccunckon degepaumm 3asBuTens, Kaxaoro 4drneHa ero
CeMbW U NHble JOKYMEHTbI, YAOCTOBEPSALMNE NMNYHOCTD;

3) cBnaeTenbCTBa O rOCYAapCTBEHHOW permcTpauumn akToB rpaKaaHCKoro COCTOSIHUS
(poxgeHue, 3akniodeHve (pacTopxeHwe) 6paka), BblgaHHble KOMMETEHTHbIMU
opraHamu WHOCTPaHHOrO rocygapctBa, WM WX HOTapuanbHO YAOCTOBEPEHHbIN
nepeBo Ha PYyCcCKUM A3blK (NpefoCTaBnseTCs rpaxgaHaMmn B criydae permcrpayuu
aKTOB rPaXKAaHCKOro COCTOSIHMS Ha TEPPUTOPUN MHOCTPAHHOIO rocyaapcTea);

4) cBefeHMs O uneHax CceMbW 3asBUTens, npegcraBnsemMole no dopme,
yTBEPXOEHHOW YNOMHOMOYEHHbLIM OPraHoM MUCNOMHUTENbHOW BnacTn Bonrorpaackomn
obnacty;

5) OoOKymeHTbl (CBedeHus)) O [oXo4ax, MNOSyYeHHbIX 3asiBUTEneM, 4reHamu ero
CEMbW B TEYEHME PpacCYEeTHOro nepumoaa, 3a WCKIYeHMEM 3apaboTka nepedeHb
KOTOPbIX YTBEPXAEH YMNOSITHOMOYEHHbIM OPraHOM  UCMNOJSIHATENbHOW  BRAacCTU
Bonrorpaackon obnacty;

6) cBeaeHus o6 nMmyLLecTBe, nognexatiem HanoroobnoXXeHunto
N npuvHagnexaiiem Ha npaBe COOCTBEHHOCTM 3asBUTENIO, YrieHaM €ero CembM,
npegcraBnseMble  no  gopme, YTBEPXKOEHHOW  YMNOSIHOMOYEHHLIM  OpraHoOMm
NCNonHUTENbLHOW BrnacTn Bonrorpagckon obnactu;

7) cornacMe Ha NpPOBEPKYy CBeAEHUW, cofepXawuxca B 3asBNeHUu
W npunaraemMmblx K HeMy [AOKyMeHTax, MoAnMcaHHoe 3aaBUTEeNeM, YneHamm ero
cemby;

8) cornacue Ha 06paboTKy nepcoHanbHbIX AAHHbIX 3aSBUTENHA, BCEX YSIEHOB €ro
cemby;

9) OOKyMeHTbl, noaTBepXAawline MONHOMOYMS NpeacTaBuTens rpaxgaHuHa (B
cnyyae nogayu 3asiBfieHNs 1 npunaraembliX K HEMy LJOKYMEHTOB NpeacTaBUTenem).
2.6.2. CegeHusa, KOTOpble 3asiBUTENb BnpaBe npeactaBUTb MO COOCTBEHHOM
NHULMATUBE:

1) 0 MecTe XuTenbcTBa 3asiBUTENS, YIIEHOB €ro CeEMbMU;

2) 0 NOCTaHOBKE 3asiBUTENS, YNIEHOB €ro CeMbM Ha y4eT B HANOroBOM OpraHe;
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3) O cTpaxoBblX HOMepax uHAMBMAOYanbHbIX nuuesbix cyetoB (CHUIIC),
noaTBepXaamlWmnx pernctpauuio  3asBUTENs, YNEHOB ero CeMbuM B CUCTEME
NHOMBMAYaNbHOro (NepCoOHNMULMPOBAHHOIO) yYeTa;

4) 0 rocygapCTBEHHOM pernctpauuMmM akToB rpaxdaHCKOro COCTOSHUS (poXaeHue,
3aknoyeHne (pactopxxeHune) 6paka);

5) o 3apaboTke, MOMy4YeHHOM 3asiBUTENEM, YfeHaMu ero CemMbn B TevyeHue
pacyeTHOro nepuoaa;

6) u3 EaguMHOro rocygapCTBEHHOIO peectpa  HeaBMXMMOCTM 00 wumyllecTtse,
HaxogsLwemcst B COOCTBEHHOCTM 3asiBUTENS, YNEHOB €ro CeEMbM;

7) O CTOMMOCTWN MMYyLLECTBA, MOAMNEXallero HarnoroobrnoXeHo N Haxogswerocs B
cOBCTBEHHOCTHM 3asiBUTENS, YNEHOB €ro CEMbM.

B cnyyae ecnu 3asBuTenb He NpeacTaBui ykasaHHble B HACTOSALEM MNOAMNYHKTe
AOKYMEHTbI (MX KOMUW WNu codepXxawmecs B HUX CBedeHusl) no cobCTBEHHOM
UHUUMATUBE, YMNOMIHOMOYEHHbIM OpraH CaMOCTOATENbHO 3anpawmBaeT Takue
AOKYMEeHTbl  (cBedeHusl) B opraHudauusx  (opraHax),  y4yacTBylWMX B
npegocTaBneHnn  MyHUUMManbHOW  ycnyru) W nofnyyaetr WX B paMmkax
MeXBeJOMCTBEHHOINo MHPOPMALMOHHOIO B3aMMOLENCTBUA.

2.6.3. 3asBneHne W [OOKYMEHTbl, YKasaHHble B TMyHKTe 2.6 HacToswero
agMWHUCTPATUBHOIO pernameHta MoryT ObiTb NpeacTaBneHbl 3asBUTENAMU MO UX
BblbOpY B YNOSIHOMOYEHHbIN opraH unn MOL, nuyHo, nmMbo HanpaBneHbl
nocpeacTBOM MNOYTOBOW CBSA3M Ha OymaxkHOM Hocutene, nubo npeactaBneHbl B
YMNOMHOMOYEHHbIN OpraH B (QOpMe 3fEeKTPOHHOIo AOKYMEHTa C WCMNOMb30BaHMEM
EoMHoro noprtana rocydapCTBEHHbIX WM MyHUUMNAnbHbIX — ycnyr u  (unu)
PernoHanbHoro noptana rocyaapCTBEHHbIX U MyHULUNANbHbLIX YCIYT.

3asBneHne B popme NEKTPOHHOIO OKYMEHTa MOXeT ObITb NOANMUCAHO 3asaBUTENEM
NPOCTOM 9ONEKTPOHHOW MNOAMUCBID W (UNKN)  YCUNEHHOW  KBanMuUMPOBaHHON
9NEKTPOHHOM NoANUChLI0 (aanee — kBanuduunpoBaHHasi NOANNCL) Npu cobnoaeHnn
TpeboBaHNN M yCnoBuUKW, yCTaHOBMNEHHbIX PepeparnbHbiM 3akoHOM oT 06.04.2011
Ne63-®3 «O6 anekTpoHHOM noanucu» (panee — degepanbHbi 3akoH Ne 63-D3),
noctaHoBneHuem lNpaButensctea Poccuinckon Pegepaumm ot 25.06.2012 Ne634 «O
BUOax ONEeKTPOHHOM MOAMNUCK, UCMONb30BaHWE KOTOPbIX [OMycKaeTca npu
obpalleHnn 3a Nony4eHUeM rocyaapCTBEHHbIX U MyHULUMUNANBbHbLIX YCIYr».

Mopaya pokymeHTOB Yepe3 MOLL ocyuiecTBnseTcss B COOTBETCTBUN C COrnalleHnem
O B3auMOENCTBMW, 3aKntoYeHHbIM Mexay MOL n ynonHOMOYEHHbIM OpraHoMm, C
MOMEHTa BCTYMNNEHUS B CUMY COOTBETCTBYIOLLErO COrnalleHnsa o B3anMoaenCcTBuUMm.
YKkasaHHble B nognyHkTax 2-3 nyHkta 2.6.1 HacTtosilwero aaMWHUCTPaTUBHOIO
pernaMmeHTa [OOKYMEeHTbl MNpedoCTaBnsAlTCA B KONMUAX C  NpegbsBieHueM
NOASIMHHUKOB NGO B BMAE HOTapuanbHO 3aBepeHHbIX konuin. Konmm [OKYMEHTOB
nocrie NpoBEPKU UX COOTBETCTBUS MOASIMHHWKAM (3a WCKNIOYEHWEM HOoTapuarnbHO
3aBepPEeHHbIX KoM JOKYMEHTOB) 3aBEPSAIOTCS JIULIOM, MPUHUMAIOLWLMM JOKYMEHTbI.
OTBETCTBEHHOCTb 3a [OOCTOBEPHOCTb M MOMHOTY NpeAcTaBnsieMblX CBEAEHUA U
OOKYMEHTOB, SBMSAIOWMXCA OCHOBaHWEM [N NpeaocTaBfeHns MyHuUMnansHOW
ycnyru, Bo3naraeTcs Ha 3asBuTens.

2.6.4. YNONHOMOY€EHHbIN OpraH He Bnpase TpeboBaTb OT 3asABUTENS:

1) npeacrtaBneHnst OOKYMEHTOB U MHOPMaUMM UMM OCYLLECTBIEHUA OEeUCTBUN,
npeacTaBneHne Unn OCyLLLECTBIIEHME KOTOPbIX He NpedyCMOTPEeHO HOPMaTUBHLIMU
NpaBOBbIMW aKTamMu, pPerynupyrowmuMm OTHOLLEHUS, BO3HUKaKWMe B CBA3M C
npegocTaBneHneM MyHUUUNANbHbIX YCAYT;

2) npeAacTaBneHWs  OOKYMEHTOB W WMHOpPMauunW,  KOTOpble  Haxo4saTcs
B pacnopsXXeHun opraHa, npefoCcTaBnAlLWEro MyHUUMNANbHYO YCIyry, WHbIX
roCydapCTBEHHbIX  OPraHoB, OpraHoOB  MECTHOro  camoynpasneHus  nmbo
NoaABEAOMCTBEHHbIX  FOCYJapCTBEHHbIM  OpraHam WnM  opraHaMm  MeCTHOro
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camoynpasfeHns opraHM3aumi, y4acTBYOLWNX B NPeSOCTaBNeHMM roCygapCTBEHHbIX
N MyHMUMNAanbHbIX YCNyr, B COOTBETCTBMM C HOPMATMBHbLIMU MPABOBbLIMW aKTamu
Poccunckon ®depepaumn, HopMaTMBHbIMW MNpaBOBbIMM akTamu Bonrorpagckon
obnactn, MyHUUMNanbHbIMW MPaBOBbIMU aKTaMW, 3a WCKMYEeHWEM [LOKYMEHTOB,
BKIMIOYEHHbIX B OnpeferieHHblM 4YacTblo 6 ctatbn 7 ®PefepanbHOro 3akoHa OT
27.07.2010 Ne210-®3 «O6 opraHmsauum npenocTaBfieHUs FOCYLAapPCTBEHHbIX U
MyHUUMManbHbIX ycnyr» (ganee — ®epepanbHbil 3akoH Ne210-®3) nepedveHb
OOKYMEHTOB. 3asiBuTenb BrnpaBe nNpeacTaBUTb  yKasaHHble  OOKYMEHTbl U
nHdopMauuo No coO6CTBEHHOW MHULMATUBE;

3) ocywecTBneHMs AeWCTBUA, B TOM 4MUCMEe COrnacoBaHun, Heobxoaumbix AN
NONyyYeHNss  roCydapCTBEHHbIX M MyHUUMNAnbHbIX — YCNyr UM CBA3AHHbIX
c obpaweHmemM B WHble TOCYy0ApPCTBEHHble  OpraHbl, OpraHbl  MECTHOro
camoynpasneHus, opraHusauuu,  3a NCKNIOYEHNEM nonyyeHns  ycnyr
N NONyYeHWs [OOKYMEHTOB W WHOpMauun, npeaoctaBnsiemMblx B pe3ynbTaTe
npegocTaBneHnsa TakuxX YCNyr, BKMOYEHHbIX B MNepeyvHu, YKasaHHble B 4acTu
1 ctatbn 9 ®PepepanbHoro 3akoHa Ne210-93;

4) npencrtaBneHuMsi OOKYMEHTOB UM uMHGoOpmauuum, OTCyTCTBUME U (MNN)
HEeJOCTOBEPHOCTb KOTOpPbIX He yKasblBanuCb Mpyv MNepBOHayanbHOM OTKase
B MpvemMe [OKYMEHTOB, HeoOXoAMMbIX ANA NpeaoCTaBNeHUs MyHMUMNANbHON
ycnyru, nmbo B NpefocTaBfieHUM MYHULMNANbHOW YCNyru, 3a WCKNoYeHneM
crneyroLwmnx cnyyaes:

-  U3MeHeHve TpeboBaHWA HOPMATMBHLIX MPaBOBbIX aKTOB, KacawLMxcs
nNpegocTaBNeHns  MyHUUMNAnNbHOM  yCryrk, MOcCne nepBOHayanbHOW  nogauyn
3a8BneHnsa 0 NpeaocTaBneHn MyHULMNanbHOW yCnyru;

- HanuMune owunboK B 3asdABNEHMM O NPeAOoCTaBEHUN MyHULUUNANbHOW YCNyrn u
AOKYMeHTax, MOoAaHHbIX 3asBMTENeM Mocfne nepBoHaYanbHOro OTka3a B Mpueme
AOKYMEHTOB, HEOOXOANMbBIX AN NpeAoCTaBNeHNa MyHUUUNANbHOW ycnyru, nubo B
npegocTaBreHnn MyHULUMNaNbHON ycnyru n He BKIMHOYEHHbIX
B NPeACTaBMEHHbIN paHee KOMMNNEKT AOKYMEHTOB;

- UCTeYeHne Cpoka [eNCTBUA [AOKYMEHTOB WM U3MEHeHWe uHdopmMauuu nocre
nepBoHavyanbHOro OTKa3a B MpuMeMe  OOKYMEHTOB, Heobxogumbix — Ans
npegocTaBneHnsa MyHULMNansHoOW ycryru, NMbo B npefocTaBneHnM MyHULmMNanbHOW
yCnyru;

- BbISIBfiEHME AOKYMEHTaAsNbHO MOATBEPXAEHHOro akrta (npuM3HakoB) OLWIMOOYHOro
UNn NpPOTUBONPABHOIO AencTBusa (6e3gencTBus) AOMKHOCTHOMO nuua opraxa,
NpefocTaBnAwWero  MyHAUMNANbHYD  YCNyry, MyHUUUNAnNbLHOrO  cryxawlero,
paboTHuka MOL|, paboTHMka opraHnsauumn, NnpegycMoTpeHHoOM YacTbio 1.1 ctatbmn 16
depepanbHoro 3akoHa Ne 210-®3, npu nepBoHavanbHOM OTKase B npueme
AOKYMEHTOB, HEOOXOANMbIX ANS NPpeaoCTaBNeHNa MyHUUUNANbHOW ycnyru, nubo B
npegocTaBneHnn MyHULMNarbHOW yCryrn, 0 YemM B MUCbMEHHOM BUAE 3a NOAMNUCHIO
PYyKOBOAUTENSA OpraHa, NpefoCTaBnsWwero MyHMUMnanbHy yenyry, pykoBoauTens
M®Ll npu nepBoHayarnbHOM OTKase B NpuemMe [AOKYMEHTOB, HeobXoauMmbIX AN
npegocTaBneHns MyHUUMNanbHOM ycnyru, nnbo pykoBOAUTENS OpraHusauum,
npegycMoTpeHHon dacteto 1.1 ctatbm 16 ®PepepanbHoro 3akoHa Ne210-03,
yBEOOMNSAETCA 3asiBUTENb, a TakKkKe MPUHOCATCA W3BUHEHUS 3a AOCTaBMEHHbIE
Heyno6CTBa;

5) npepoctaBneHns Ha OymMaxHOM HoOcuTene [OOKYMEHTOB W MHdOpMaLmK,
3NeKTpOHHble 0bpasbl KOTOPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUMU C MYHKTOM
7.2 yactn 1 ctatbn 16 PepepansbHoro 3akoHa Ne210-O3, 3a ucknoyeHmem criyvaes,
€Crnn HaHeCeHWe OTMETOK Ha TakMe [OOKYMEHTbl NiMbo MX Uu3bATUE sBrseTcs
HeobXxo4MMbIM  YCNOBMEM NPEeOOCTaBfeHMs MYHUUMNANbHOM  YCAYrn, W UHbIX
crny4aesB, YCTaHOBMEHHbIX pefeparnbHbIMU 3aKOHaMU.



8

2.7. NcyepnbiBalowmn nepedeHb OCHOBaHUM ANS OTKa3a B fnpuveme [OOKYMEHTOB,
HeobXxoauMbIX ONA NPeoCTaBNeHNS MyHULMNANbHOW YCyri.

3aaBuTento HanpasnseTcs yBeoMneHne 06 oTKase B npueme
K pacCMOTPEHMIO 3asiBfEHNS B Criyyae, ecnun npu obpauieHmn 3a npeaocTaBneHnem
MYHUUUNANbHOW YCNyru B 3NEKTPOHHOM bopMe B pesyrnbTaTe NpOBEPKU YCUIIEHHON
KBannuumMpoBaHHOW NOANUCK BbISBIEHO HecOoONtogeHMEe YCTaHOBIEHHbIX CTaTben
11 ®epepanbHoro 3akoHa Ne 63-d3 ycrnoBui NpusHaHUA ee 0eNCTBUTESNbHOCTN.

2.8. NcuepnbiBatowmm nepeyeHb OCHOBaHUM ans NPMOCTaHOBSIEHUS
npefocTaBneHnss MyHUUUNAnNbHOM  YCNyrm WnNu  OTKasa B NpegocTaBeHuu
MYHULMNANbHOW YCAyTW.

2.8.1. OcHoBaHMA ANS NPUOCTAHOBMEHUS NMPefoCTaBneHuss MyHUUUNansHOW ycnyru
OTCYTCTBY!OT.

2.8.2. VicyepnbiBatoLlwmin nepeyeHb OCHOBAHWA ANA OTKa3a B NPU3HaAHUKU rpaxgaHvHa
N YNEeHOB ero cemby NMB0O O4MHOKO NPOXKMBAIOLLETO rPaXKaaHUHA ManouMyLLMMN.
OcHoBaHMAMM AN NPUHATUS pelleHnss o6 OTkase B MPU3HaAHUWM rpaxgaHuHa U
YNIEHOB €ro CemMbl NUOO OOMHOKO MNPOXMBAIOLWLErO rpaxgaHuHa ManoumMyLnmMm
ABMAIOTCA:

1) npencraBneHne He B NOMIHOM OObeEME AOKYMEHTOB, NPeAyCMOTPEHHbIX NMYHKTOM
2.6.1 HacTosAlero  agMUHUCTPATUBHOrO  perrnaMmeHTa, 00A3aHHOCTb MO
npeaCcTaBNEeHUIO KOTOPbIX BO3MOXEHA Ha 3aaBUTENS;

2) Hanuyue B NpeacTaBlieHHbIX JOKYMEHTaX He4OCTOBEPHbIX CBEAEHUN;

3) HanuumMe B NpencTaBneHHbIX AOKYMEHTaxX MOAYUCTOK, MPUMUCOK, 3a4YepKHYTbIX
CNOB UJTN MHbIX HEOTOBOPEHHbIX UCMNPaBIEHUM;

4) npeBbllUEHNE pa3Mepa CpeaHEMECSYHOro 00X04a, NMPUXOOALEroca Ha KaXkaoro
yneHa cCembu rpaxpgaHuvHa, NMbo pasmepa CpegHeMEeCs’MHOro [oxoda OAMHOKO
NPOXMBAIOLLEro rpaXkgaHnHa n (Unm) CTOMMOCTU MPUXOOALLENCH Ha KaXaoro yneHa
CeMbu [ONM MMyLIECTBaA, HaxoOsAwerocd B COOCTBEHHOCTM YfEHOB CEMbU U
nognexawiero HanoroodmnoXeHuo, UM CTOMMOCTU UMYLLECTBA, Haxoasdllerocs B
COBCTBEHHOCTM  OOMHOKO  MPOXMBAWLWIEro  rpaxgaHuHa W nognexaiiero
Hanoroob6noXeHN0, NOPOroBbIX 3HAYEHU A0X04a U CTOMMOCTU NMYLLIECTBA.

2.9. MyHuumnanbHas ycnyra npegocrasnsetca 6ecnnaTtHo.

2.10. MakcumanbHOe BpeMsi OXuaaHust B ovepeau npu nogaye 3asiBfeHus u npu
nosly4eHun pesynbTata NpegocTtaBneHns MyHUUMnanbHOW YCNyru cocTaBnseT Ha
NNYHOM NpUeMe rpaxgaH — He bonee 15 MUHyT.

2.11. Cpok peructpaumm 3asiBfieHUss W MpunaraemblXx K HemMy [OOKYMEHTOB
COCTaBMSET Ha NIMYHOM NMpueme rpaxgaH — He 6onee 15 MUHYT.

[Mpn noctynneHun 3asBneHns U JOKYMEHTOB MO MoyTe, MHPOPMAaLMOHHON cucteme
unu yepes MOLL — He Bonee 3 gHeN Co AHA NOCTYNNAEHNSA B YNOSTHOMOYEHHbIN OpraH.
2.12. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX MPeAoCTaBAseTCaS MyHuUMnanbHas
ycnyra, K 3any oXxugaHusi, Mmectam Lnd 3anofiHEHUs1 3anpocoB O NpeaoCcTaBreHnn
MYHUUMNANbHOM ycnyru, MHPOPMALNOHHBLIM cTeHgam
Cc obpasuamum WX 3anofiHEHUS U NEepedYHeM [JOKYMEHTOB, HeobxoaumbiX Anis
npegocTaBneHns  MyHMUMNanbHOW ycnyrm, B TOM 4ucrne K obecneyeHuio
AOCTYMHOCTM  ANs  MHBanNMOoB  YKasaHHbIX  OOBLEKTOB B COOTBETCTBUM
C 3akoHoaaTenbcTBOM Poccunckon degepauum o counanbHON 3alumTte MHBanNuUaos.
2.12.1. TpeboBaHnsA K NOMELLEHNAM, B KOTOPbIX NPEAOCTaBNsSETCAa MyHULUMNanoHas

ycnyra.
MomeLueHus, B KOTOpPbIX  MpeaocTaBnseTcs MyHMUMNanbHas  ycnyra,
obecneunBaroTca HeobxoouMMbIMW AN NPeOCTaBAEHUS MyHUUUNAnNbHOW yCryrn
obopynoBaHnem (komnblOTEPAMM, cpeacTeamu CBA3MN, OPIrTEXHUKON),

KaHUENAPCKUMN  MPUHALNEXHOCTAMM,  WMHAPOPMAUMOHHBIMM U CAPaBOYHbLIMU
Martepuanamm, HarnsaHon nHdopmMaumnen, CTynbsaMm 1 CTonamm).
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[MomeleHnss ynoriTHOMOYEHHOro oOpraHa AdOSMKHbI COOTBETCTBOBATb CaHUTAPHbLIM
npasunam CI1 2.2.3670-20 «CaHuTapHo-anugemunornormyeckne TtpebdoBaHus K
yCcrnosmam Tpygar», YTBEPXKOAEHHbIM MOCTAHOBMEHWeM [NaBHOro rocyaapCTBEHHOrO
caHuTapHoro Bpava Poccunckon depgepaumm ot 02.12.2020 Ne40, mn ObiTb
o6opyaoBaHbl CpeaAcTBaMmn NOXapoTyLLEHMS.

Bxoa v BbIxog 13 nomeleHmin 06opyayoTca COOTBETCTBYHOLMMN YKa3aTeNsaMm.
Bxog B ynonHOMoOYeHHbI opraH obopyayeTcsa WHAOPMAaUUOHHON Tabnunykomn
(BbIBECKOM), coaepxalwlen MHpopMaumio O HaUMEHOBAHUW, MECTE HaXOXOEeHUs W
pexume paboThbl.

KabuHeTbl obopyaytoTcs MHOpMaUMOHHON Tabnuykon (BbIBECKOW), copepxalien
WHOPMAUUID O  HaMMEHOBAHUW  YMNOSITHOMOYEHHOro opraHa (CTPYKTYPHOro
nogpasgenieHunst), OCyLeCcTBASOLEro NpegoCcTaBneHne MyHMUMNansHOM YCNyru.
2.12.2. TpeboBaHMA kK MECTAM OXUOAHUS.

Mecta oXugaHua [JOMKHblI COOTBETCTBOBATb KOMMOPTHbIM  YCHOBUSM  ANS
3aaBuTenem U ONTUManbHbIM  YCNOBUAM  paboTbl  [OMMKHOCTHbIX — Nuy,
YNONTHOMOYEHHOrO opraHa.

MecTa oxugaHusa OormkHbl ObITb 060pyAOBaHbl CTYNbSMU, KpeCeNbHbIMU CEKLNSMN,
CKaMbSAMM.

2.12.3. TpeboBaHusa kK MecTam Nnpuema 3asiBUTENEN.

Mpuem 3aaBuTENEn OCYLLECTBISETCA B CneuuanbHO BblAENEHHbIX AN 3TUX Lenen
NMOMeLLEHNSAX.

Kaxxpgoe paboyee MeCTo AOSMKHOCTHbLIX ML, YNONIHOMOYEHHOIo opraHa A0SMKHO ObiTb
ob6opyaoBaHO MNepcoHanbHbiM  KOMMBIOTEPOM C  BO3MOXHOCTBbIO  JocTyna K
HeoBXoaMMbIM WMHOPMALUNOHHLIM 0a3amM [faHHbIX, NnevaTarwuM U KONUPYIOLWNM
yCTpoucTBam.

Mpn opraHuszaumm paboumx MecT [OfkHa OblTb NpefycMOTpeHa BO3MOXHOCTb
cBOOOAHOrO BXOA4A W BbIXOA4A [OOIDKHOCTHbBIX JML, YNOSIHOMOYEHHOrO oOpraHa u3
nomMeLLeHnsa Npn HeobxoaNMOCTH.

MecTa cgaym 1 nony4yeHns AOKYMEHTOB 3asiBUTENAMMU, MecTa Anst MHPOPMUPOBAHUS
3asBUTENEN W 3anofiHEHUS HeobXOAUMbIX AOKYMEHTOB O60pyaAyrTCA CTynbsaMu
(kpecnamun) u ctonamum un obecnedmBalroTCA nucyen OBymarod U MNUCbMEHHbIMU
NPUHAANEXHOCTAMM.

2.12.4. TpeboBaHus K MHPOPMALMOHHLIM CTEHAAM.

B nomelieHnax ynoOmMHOMOYEHHOrO opraHa, npefHasHayeHHblx Ans paboTbl C
3aaBUTENAMK, pas3MeLlarnTca  MHAOPMALMOHHbIE CTeHAbl, obecneunBarolme
nosiyyeHme nHgpopmaumm o npegocTaBeHMM MyHULMNANBLHON YCIyTr.

Ha wvHMOpMauUMOHHbIX CcTeHaax, oduuManbHOM canlTe YNoSITHOMOYEHHOro opraHa
pasmMeLlalrTcs cneayowme nHpopMaLmMOoHHbIE MaTepuansbl:

N3BMNeYeHns n3 3akoHoAaTeslbHbIX U HOPMAaTMBHbIX MPAaBOBbIX AKTOB, COAEpXalLmX
HOPMbI, perynupyoLme AedaTenbHOCTb N0 UCMONHEHUID MyHULMNANBHOW YCIYIu;
TEKCT HACTOSALWEro agMMHUCTPATUBHOIO pernameHTa;

MHdopMaUUsa 0 NOPSAKE UCNOSTHEHUS MYHULMNANBHON YCIyru;

nepeyeHb [JOKYMEHTOB, HeobXoauMMbIX ANA NpeaoCTaBNEHUA MyHUMUMNANbHON
ycnyru;

dopmbl U 06pa3ubl JOKYMEHTOB 4119 3aMNONHEHUS;

CBEAEHUs O MecTe HaxoxaeHua u rpadcduke paboTbl YNONHOMOYEHHOrO OpraHa u
MoLL;

CnpaBOYHbIE TENEdOHbI,

agpeca af1IeKTPOHHOW NoYThl 1 agpeca VIHTepHeT-CcanToB;

MHOpMaUUa O MecTe NIMYHOro NpuemMa, a Takke 06 yCTaHOBMEHHbIX ANs JIMYHOro
npuema gHAX 1 Yacax.
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Mpn un3MeHeHuM UMHAOPMAaUMM MO  UCMOSTHEHUIO  MYHWUMNANbLHOW  yCryru
OCYLLIECTBNSAETCH ee nepuoanyeckoe obHOBMNEHME.

BusyanbHasa, TekctoBad M MynbTuMegunMHas  uHoOpmauuss O nopsgke
npegocTaBneHnsa MyHuUMNanbHOW ycrnyrn pasmeltaeTcs Ha MHEPOPMaLMOHHOM
cTeHae wunuM WHOopMauMOHHOM TepMuHane (yctaHaBnuBaeTcs B yaobHom ans
rpaxgaH mecte), a Takke Ha EgMHoM nopTtane rocygapCTBEHHbIX U MyHULMNAIbHbBIX
ycnyr, PerMoHanbHOM nopTtane rocydapCTBEHHbIX U MyHUUUNAnNbHbIX YCNyr U Ha
odmumanbHOM canTe ynonHomMmo4yeHHoro opraHa (Congatcko-CtenHoBckoe34.PO).
OdpopmneHne Bn3yanbHOW, TEKCTOBOW U MyNbTUMEAUNHON MHAOPMaLMK O nopsiake
npegocTaBneHns MyHMUMNanbHOW yCcnyrn SOMKHO COOTBETCTBOBATb ONTUMarbHOMY
3pUTENBHOMY N CIlyXOBOMY BOCMPUATUIO 3TOW MHPOpMaUUK rpaxgaHamMmu.

2.12.5. TpeboBaHusa kK obecneveHno 4OCTYNHOCTU NPeaoCcTaBneHnsa MyHULUNanbHON
ycnyrvu ansg nHBanvaos.

B uensax obecnedyeHunss ycnoBurM AOOCTYMHOCTM AN MHBANUAOB MyHUUMNANbHOM
yCInyrn AOSMKHO ObITb 06ecneyeHo:

okasaHve crneuuanucTtamum MnoMoOLM uWHBanNuZaMm B Mocagke B TPaAHCMNOPTHOE
CpeacTBO WM BbiCake W3 Hero nepes BXOAOM B MNOMELLEHUA, B KOTOPbIX
npegocTaBnaeTca MyHUuunansHas ycnyra, B TOM 4Yucrie ¢ UCNofb30BaHNEM Kpecna-
KOJACKM;

BGecnpenaTCTBEHHbIN BXOA MHBANUAOB B MOMELLEHNE N BbIXOA U3 HETO;

BO3MOXHOCTb CaMOCTOSTENBbHOIO MepeaBMXKeHUss WHBanuMaoB MO TeppuTopun
opraHusauun, NOMeLLEHWs, B KOTOPbIX OKa3biBaeTCA MyHULMNAanNbLHas ycnyra;
COMpPOBOXAEHME MHBaNnaoB, UMEKLWNX CTOMKNE pacCTPOUCTBa (PYHKLMU 3PEHUS U
CaMOCTOATENBLHOrO MepeaBWXeHUs, U oOKasaHue WM TMOMOLWM Ha TeppuTopumn
opraHusauumn, NoOMeLLEHNS, B KOTOPbIX OKa3blBaeTCa MyHULMNansHas ycnyra;
Hagnexawee  pasmelleHve obopygoBaHMA UM HOCUTENen  UMHAopmauumu,
HeobxoouMMbix Ana  obecneyeHna 6GecnpensiTCTBEHHOrO [[OCTyna WHBAnNMAOB B
NOMELLEHNS U K YCnyram, C y4eTOM OrpaHNUYEHUN UX XU3HEOEeATENbHOCTH;
aybnupoBaHne HeobxoauMmow ANA  WHBaNMAOB  3BYKOBOW U 3pUTENIbHOM
nHopmauum, a TakKe HagnuceW, 3HAKOB W MHOM TEKCTOBOW W rpaduyeckon
MHOpMaUUKM 3HaKaMu, BbIMONHEHHbIMU penbeHO-TOYEYHbIM WpudToM bpanns;
AONycK cypaonepeBoaynka n tudrnocypaonepeBoumka;

ponyck cobaku-npoBOAHMKA NpWM  HanuuMmM [OKyMeHTa, MNOoATBEpXAarollero ee
crneuvanbHoe oOyyeHMe U1 BblJAHHOTO NO dopmMe M B nopsgke, KoTopble
onpeaensaTca deeparnbHbIM opraHom NCMONHUTENTbHON BNacTu,
OoCyLleCcTBNAWMM  (YHKLMM N0 BblpaboTke M peanu3auum rocyaapCTBEHHOM
NOSIMTUKM U HOPMAaTMBHO-NPABOBOMY PErynnMpoBaHuUIO B cpepe coumanbHOM 3aLmThbl
HacerneHus;

npegocTaBneHne npy HeobxoaNMMOCTM YCIyrn N0 MECTY XUTeNbCTBa MHBanuaa unm
B ANCTAHUNOHHOM PeXUME;

oKasaHue creyvanmctamm MHOM Heob6XoAMMON NOMOLLM UHBaNMa4am B NPeoaonieHnn
BGapbepoB, NPENATCTBYIOLNX NOMYYEHUIO UMW YCNYT HAapaBHe C APYrMMU NiMLamMu.
2.13. lNoka3aTenamn OOCTYMHOCTM W KayecTBa MyHULMNANbHOW YCIyrn SABNAKTCA
npegocTaBneHne MyHUUMnanbHOW  YCnyrM WM OCYLLeCTBMEeHWe OTAENbHbIX
aflMUHUCTPATUBHBIX Mpoueayp B 9NEKTPOHHOM dopMe, MnonydYeHne 3aaBuTenem
MHopmauun o xoae NpeaocTaBNeHna MyHULMNANbHOM YCAyrn C UCMOMb30BaHNEM
CpeAcTB TeNedOHHOW CBA3N, NEKTPOHHOIO MHPOPMUPOBAHUSA, cOBNogeHNne CPOKOB
npegocTaBneHns MyHUUMNanbHOW YCnyrn, OTCYTCTBME >Xanob M npeTeHs3nin co
CTOPOHbI 3aABUTENS, a Takke CyaebHbIX akTOB O NPU3HAHUM HE3AKOHHBIMU PELLEHUN,
aencteui  (6e30encTBusi)  YNOMHOMOYEHHOrO oOpraHa W OOSMKHOCTHbLIX v
YNONMHOMOYEHHOro opraHa.
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2.14. Ocob6eHHOCTN OCYLLECTBIEHUS OTAENbHbIX agMUHUCTPATMBHLIX Npouenyp B
3NEKTPOHHOW (hpopMe M NpenocTaBneHus MyHuuMnanbHom ycnyrm 4vepes MOL
yCTaHOBIeHbl B pasgernie 3 HacTosWwero agMUHUCTPATUBHOIO perfiaMmeHTa.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJTHEHMA aAMUHUCTPATUBHbIX
npoueayp, TpedboBaHMA K NOPAAKY UX BbINOSIHEHUSA, B TOM YMCIie 0COOEHHOCTHU
BbINOMTHEHNA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOU chopme, a Takxke
0COOEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHBLIX Nnpoueayp B MPL|

3.1. lpepocraBneHne MyHUUMNANbLHOM YCIyrn BKOYaeT B cebsa cneayowme
aZlMUHUCTpaTUBHbIE Npouenypbl:

1) npuem un peructpaums (oTkas B nNpueme) 3asaBfeHUs U npunaraemMbiX K Hemy
AOKYMEHTOB;

2) opmupoBaHMe © HanpaBfeHne MeXBEOOMCTBEHHbIX 3anpocoB [AOKYMEHTOB
(MHOopMaumn), HeOBXOANMBIX N1 PACCMOTPEHUSA 3a8BNEHMS;

3) paccMoTpeHue 3asBreHnss U NpeaCTaBNEeHHbIX JOKYMEHTOB U NPUHATUE pELLEHNS
YNOMHOMOYEHHOIO OpraHa o npu3HaHun (06 OTKase B NPU3HAHWWN) rpaXgaHuHa u
YIEHOB €ro cembW NIMOO OAMHOKO MPOXKMBAKLLEro rpaxgaHuHa Manoumylumn B
BUAE 3aKMYeHUs YNoSTHOMOYEHHOIO OpraHa;

4) HanpaBneHue (Bpy4YyeHue) 3akniyeHus o npusHaHum (06 OTKase B MPU3HAHWUK)
rpakgaHMHa W 4YNEHOB €ro cemMbl NUMOO OAMHOKO MNPOXMBAKLLIErO rpaxaaHuHa
ManonMyLLumMu.

3.2. Mpuem 1 perncrtpaums 3asaBraeHnsa U npuiaraemMblx K HEMY JOKYMEHTOB.

3.2.1. OcHoBaHMeM Ans Havana agMUHUCTPATMBHOM Mpouenypbl  SABNSeTCs
NnocTynfieHne B YNONTHOMOYEHHbIN OpraH 3asBneHus no opme, yTBEepPXOEeHHON
YNONTHOMOYEHHbBIM OpPraHoM WCNonHUTENbHOW Bnactn Bonrorpagckon obnactu,
onpegensembln ['ybepHaTopom Bonrorpagckon obnactn, Ha JMYHOM npueme,
NOYTOBbLIM OTNPAaBEHNEM, MO NHAOPMALMNOHHBLIM cuctemam unun yepes MoOLl.

Mpn  noctynneHun 3asBreHMss U npunaraeMmblx K HeMy  OJOKYMEHTOB
B MO®Ll, nocnegHuii He nosgHee [OHs, Creaylowero 3a AHEM MX MOCTYnfeHus,
obGecneunBaeT nepefady 3asiBNEHUs W MpunaraemblX K HeMy [OOKYMEHTOB
B YNOJSTHOMOYEHHbIN OpraH.

3.2.2. llpyem 3aaBreHus U rnpunaraeMblx K Hemy [JOKYMEHTOB OCYLLEeCTBseT
AOJDKHOCTHOE NNLO YNONIHOMOYEHHOrO opraHa.

3.2.3. lpu npueme OOKYMEHTOB [OO/MPKHOCTHOE INULO YMNONHOMOYEHHOro opraHa
npoBepsieT KOMMNIEKTHOCTb NpeaCTaBNEeHHOro Naketa AOKYMEHTOB B COOTBETCTBUM C
NYHKTOM 2.6 HacTosLLero agMMHUCTPaTMBHOIO pernamMeHTa.

3.2.4. [llocne nNpoBepKkM KOMMSIEKTHOCTU [OOKYMEHTOB [OOJSDKHOCTHOE  nnuo
YNONMHOMOYEHHOIo opraHa NpUHUMaeT U perucTpupyeT 3adBreHne ¢ npunaraemMbiMn
K HeMy AJoKyMeHTamu B KHure perncrpaumm 3asBrneHun O Npu3HaHuu rpaxkgaHuHa v
YIEHOB €ro ceMbu NMBO OOMHOKO MPOXMBAKOLLErO rpaxgaHuHa ManoumyLumm, no
dopMe cornacHoO MPUNOXEHUIO K HAcTOsLWEMY aaMUHUCTPATMBHOMY perfameHTy™*
(oanee — KHura perucTtpaumm 3agaBneHun).

3asaBneHune n npunaraemble K HeMy OOKYMEHTBHI, nocTynuBLLnE
B YNOSTHOMOYEHHbIN OpraH B 3NEKTPOHHOM BUAE, PErMCTPUPYOTCS B 06LeM nopsake
B KHure perncrtpauunm 3assrneHun.

3.2.5. llpn nocTynneHun 3asBreHus W rnpuraraeMmbiXx K HeMy [OKYMEHTOB B
3NEKTPOHHOM hopMe LOSMKHOCTHOE NNLO YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE
3a NpefocTaBfieHne MyHuuMnanbHOW ycnyrn, He nosgHee 1 paboyero AHS CO AHS
permctpauumn 3asiBfeHns npoBOAMT MPOBEPKY MOANMMHHOCTU NPOCTON 3NEKTPOHHOM
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nognucn 3asiBuUTenss C WCNOfb30BaHMEM COOTBETCTBYIOLLErO cepBuca eauHON
CUCTEMbI MAEHTUMUKAUMM W ayTeHTudukaumm u (unu) npouenypy npoBeEpPKU
AEeNCTBUTENBHOCTU KBaNMPUUMPOBAHHON MNOAMUCKU, C WCMOSIb30BAHMEM KOTOPOW
nognucaHo 3asBreHve (nakeT 3MEeKTPOHHbIX [OOKYMEHTOB) O npedocTaBneHun
MYHUUMMNANbHON Yycnyrn, npegycMmaTpuBaloLLyto MPOBEPKY COOGMOAEHUS YCnoBui,
yKasaHHbIX B cTaTbe 11 ®egepanbHoro 3akoHa Ne63-P3.

B cnyyae ecnn B pesynbTate NpOBepKM KBanuuumpoBaHHOW noanucu Oyaet
BbISIBNEHO HecobnoaeHne YCTaHOBMEHHbIX yCrnosum nNpu3HaHus ee
AEeNCTBUTENBHOCTU, YNOMHOMOYEHHbIN OpraH B TevyeHne 3 OHen CO OHS 3aBepLUeHus
npoBedeHUss Takon MpOBEpPKU MNpuHUMaeT peleHve o6 oTkase B npueme K
PacCMOTPEHNIO 3asBNEHUA U HanpaBnaeT 3asBUTEN0 yBegomsieHne o6 aToM B
3NEKTPOHHOM hOpMe C yKaszaHueM NyHKToB ctaTbk 11 degepanbHoro 3akoHa Ne 63-
@3, KOTOpblE MOCAYXUIM OCHOBAHWEM ANA NPUHATUS YKa3aHHOro pelleHus. Takoe
yBelOMfIeHne noAnucbiBaeTcs KBanuguuMpoBaHHOMW MOAMUCBID  PYyKOBOAUTENS
YNONMHOMOYEHHOIro OpraHa WnM YMNONMHOMOYEHHOrO0 WM  [OSPKHOCTHOrO nuua wu
HanpaBngeTcsa No agpecy 3MNeKTPOHHOW MNoYTbl 3aaBuTens NMbo B ero nn4HbIN
kabuHeT Ha EQnHOM nopTtane rocyaapCTBEHHbIX U MyHULMNANbHBIX YCAYT.

3.2.6. MakcumarbHbI CPOK UCMONHEHUS afMUHUCTPATUBHOW Npoueaypbl:

npv NM4YHOM NpUeMe rpaxgaH — He 6onee 15 MUHYT;

npyv NOCTYNNEHUU 3aaBneHUs N OOKYMEHTOB MO No4Te, NH(POPMAUNOHHOMN cUcTeMe
mnn depes MoLl — He 6Gonee 3 pabounmx [HENW CO OHA MOCTYNfEHUs B
YNOSTHOMOYEHHbIN OpraH.

YBegomneHne o6 oOTka3e B MNpuMeMEe K pPacCMOTPEHMIO 3asBreHus, B Cry4vyae
BbIIBNEHNA B XO4e MpOBEpKM KBanuuuMpoBaHHOW nognucu  3asBuTens
HecoOnAeHNsT  YCTAHOBIMEHHbIX YCMOBUM MNPU3HaHUS ee OeNCTBUTENbHOCTU
HanpaBnseTcs B TedeHne 3 QHEW CO OHS 3aBepLUEeHNd NPOoBeAEHUS Takon NPOBEPKU.
3.2.7. Pe3ynbTaTOM UCMOMHEHUS aAMUHUCTPATUBHOWN NpoLeaypbl ABNAETCS:

- nNpuem W perucTpaums 3asBrieHus (genaeTcsd OTMeTKa O €ero MNpUHATUK
¢ 06s13aTeNbHbIM YKa3aHWeM 4aTbl U BDEMEHU €ro NPUHATUSA), Bblaadva (HanpaBneHve
B 3NIEKTPOHHOM Buae, B MOLL unm noyToBbIM OTMpaBrieHNeM) pacrnuckm B NosTy4eHnn
3asiBlIEHNS U MPUNOXEHHbLIX K HEMY JOKYMEHTOB MO (pOpMe COrnacHoO MPUOXeHUIO K
HacTosLeMY agMUHUCTPATUBHOMY perfnameHTy™;

- HanpaeneHuwe yBefoOMNeHNA 006 OTkase B MpuMeme K pacCMOTPEHMIO 3asdBreHus,
NOCTYNUBLLErO B 3NIEKTPOHHOM BMAE, MO OCHOBaHUAM, YCTAHOBMEHHbLIM MYHKTOM 2.7
HacTosLero agMMHUCTPaTUBHOIO pernamMeHTa.

Pacnucka B nonyyYyeHUn OT rpaxgaHuHa 3asBfieHUs O TMPUHATUM Ha  yyeT
C OOKyMEeHTaMuM K HeMy UK nepeyeHb AOKYMEHTOB, KOTOopble OyayT 3anpoLueHbl
B nopsigke MeXxBedOMCTBEHHOrO B3aMMOLENCTBUSA BbiOAIOT KakK AOMKHOCTHOE NUUO
YNONMHOMOYEHHOrO oOpraHa, Tak UM [OO/MKHOCTHoe nuuo MOLL, B cnyyae ecnu
AOKyMeHTbI nogatotca yepes MOLL.

3.3. dopmupoBaHue W HanpasfieHWe MeXBEeOOMCTBEHHbIX 3arnpoCcoB [OKYMEHTOB
(MHbopmaumn), HeOBXOANMbBIX OS5I PACCMOTPEHUS 3asBIIEHWS.

3.3.1. OcHoBaHvMeM ans Havana BbIMOMHEHUS agMWHUCTPATUBHOWM npouenypbl
ABNAeTCA  NofnyyYeHne - OOS/DKHOCTHbIM - NIMLUOM  YNOSIHOMOYEHHOro  opraHa
3aperncTpmMpoBaHHOroO B YCTAaHOBIIEHHOM NOPSAKE 3asiBlEHNS.

B cnyyae ecnu 3aaButenem npeactaBneHbl BCe  [OOKYMEHTbl, YKa3aHHble
B NyHKTE 2.6 HaCTosWero agMMHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOEe nuuo
YMOSTHOMOYEHHOIO opraHa nepexogut K NCNOJSTHEHUIO cnegyrowen
afMUHUCTPATUBHOW npouenypbl, NpegyCMOTPEHHOW MyHKTOM 3.3 HacTosLero
aAMWHUCTPATUBHOIO perfiaMmeHTa.

3.3.2. Ecnn OOKYMEHTHI, npenycMOTPEHHbIE noanyHKTOM
2.6.2 HacToslero agMMHUCTPATMBHOIO perfnameHta He Obiny npeacTaBreHbl
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3aaBuTenemM No COBCTBEHHOW MHMUMaTMBE, AOSMKHOCTHOE NULO YMOSTHOMOYEHHOro
opraHa TroTOBUT W HanpaBnsieT MeXBEAOMCTBEHHbIE 3anpoCbl B  OpraHbl
(opraHunsaumm), yqacTBytoLlne B NpeaocTaBieHU MyHULUNAIbHOW YCIyru.

3.3.3. MakcumanbHbIn CPOK NCNOSHEHNS agMUHNCTPaTUBHOM
npouenypbl — 5 paboumx gHeN Co OHA perncTpaummn 3asBneHus.

3.3.4. PesynbtaTOM WCMOMNHEHNA aOMUWHUCTPATMBHOW npoueaypbl  ABNSETCA

dopmmpoBaHue, HanpasrieHve MeXBeJOMCTBEHHbIX 3anpocos
B oOpraHbl (opraHusauuu), y4acTBylwmMe B MNpedocTaBNeHnM MyHUUUNanbHOW
ycryru).

3.4. PaccMoTpeHue 3asBheHus W MNpeacTaBlIEHHbIX [JOKYMEHTOB W MPUHATUE
pPELUEHUS YNONMHOMOYEHHOIO opraHa O npu3HaHuu (06  OTkase B MNpu3HaHWWU)
rpaXkgaHWHa W YNEHOB €ro cemMbl NMOO0 OAMHOKO NPOXMBAKLLErO rpaxaaHuHa
MaSOUMYLLIMMWN B BUAE 3aKMTHOYEHUS YNOJTHOMOYEHHOIO OpraHa.

3.4.1. OcHoBaHMeM pOna Hayana aaMUHUCTPATUBHOW Mpoueaypbl SABRAsiETCS
nonyyeHne [JOSDKHOCTHbIM — JIMLOM  YMNOSIHOMOYEHHOrO oOpraHa 3adBfeHnd U
AOKYMEHTOB, HeobxoauMbIX [ONd  NpedoCcTaBfeHns  MYHUUMNANbHOW  YCIyru,
yKa3aHHbIX B NyHKTax 2.6.1 1 2.6.2 HacTosALWero agMMHUCTPaTUBHOIO perflaMeHTa.
3.4.2. B xopoe paccMOTpeHus 3adABneHuUss U [OOKYMEHTOB, [OOSDKHOCTHOE nnuo
YNONMHOMOYEHHOIO OpraHa OCyLLeCTBISET crnegyLwime 0eUCTBUSA:

- MpOBEepsieT HanuuMe Wunn OTCYTCTBME OCHOBaHUM NS OTKa3a B MNPUHATUU
rpaXgaHuHa Ha y4yeT, YyKasaHHbIX B noanyHkte 1-3 nyHkta 2.8.2 HacTosLero
aAMUHUCTPATUBHOIO perfiameHTa,

- MpUM OTCYTCTBMM YKasaHHbIX Bbllle OCHOBaHUW A OTKa3a ocyllecTBnseT
ncuyncneHne pasmepa 4OX040B M CTOMMOCTM MMYLLECTBA rpaXgaHuHa M YieHOB ero
cemMbu nNMBO OAMHOKO MNPOXMBAKLWErO rpaxaaHuH. PesynbTaTbl UCYUCHEHMUS
pasMmepa 4OX040B M CTOMMOCTM UMYLLECTBA rpaxgaHuHa 1 YNeHoB ero cembn nnmbo
OOMHOKO  MpOXMBAKLWEro rpaxgaHnHa odOopMNsATCA B COOTBETCTBUMM C
NPUNOXEHNEM K HacToswemy agMUHUCTPATMBHOMY pernameHTy* (ganee -
pes3ynbTaTbl UICHUCIEHNA pa3Mepa JOX0O0B);

- Ha OCHOBaHWWM Pe3ynbTaTOB UCYUCIIEHUS pa3Mepa LOXOO0B NPOBeEpsieT Hanuvmne
UM OTCYTCTBME OCHOBAHWA [ONA OTKasa B MNPUHATUM rpaxgaHuHa Ha Yy9yer,
ykasaHHOro B noanyHkte 4 nyHkta 2.8.2 HacTtoswero agMUHUCTPaTUBHOIO
pernamMmeHTa.

3.4.3. llo pesynbtataM pacCMOTPEHUA U MNPOBEPKUA 3asiBIEHUA U [OOKYMEHTOB
AOIMKHOCTHOE L0 YNOSTHOMOYEHHOIO OpraHa B 3aBUCMMOCTUM OT Hanuuus unm
OTCYTCTBMSI OCHOBaHUM OS5 OTKasa B NPUHATUM rpaXgaHuMHa Ha Y4eT, yKa3aHHbIX B
nyHKTe 2.8.2 HacToALWero agMUHUCTPATUBHOIO pernamMeHTa, noarotasnmMeBaeT NPoeKkT
peweHns o npuaHaHum nMbo o0 oTKase B MPU3HAHUKU FpagaHuWHa U YfEHOB ero
cemMbu MO0 OOMHOKO MNPOXUBAKLWLErNO rpaxgaHnHa Manoumywumm B Buae
3aKnYeHnss 0 npusHaHum (06 oTKase B MPU3HaAHWW) FpaXgaHuHa W YIEHOB €ro
cemMbu nNUBO OAMHOKO MPOXMBAKOLWErO rpaxaaHvHa Manoumywmmn (ganee -
3aKmnYeHne).

3akniodeHne nogrotaenueBaeTcsa no dopme, YTBEPXKAEHHOW YNOSTHOMOYEHHbIM
OpraHoM WCMONHUTENbHOW Bractu Bonrorpaackon obnactu v nepegaeTrcsa Ans
nognucaHnsa pykoBoaUTENO YNONHOMOYEHHOIO opraHa.

3.4.4. PykoBoouTenb YMNOSIHOMOYEHHOrO oOpraHa, paccMOTpPeB MONy4YeHHoe
3aKkrnyeHe, B Clnyyae OTCYTCTBMS 3aMedaHuin nognucbiBaeT COOTBETCTBYHOLLEe
3aKnvyeHne o npuaHaHum (06 oTkase B MPU3HAHWUKW) rpaxgaHuHa M YNEHOB €ro
ceMbyu NMBO OAMHOKO MPOXMBAKOLLETO rpaKgaHWHA ManouMyLmMMn U nepeaaeT ero
AOIMKHOCTHOMY NULY YMNOSTHOMOYEHHOrO OpraHa Ans HanpaeBreHus 3asiBUTENO B
yCTaHOBNEHHOM MNopsaKe.
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3.4.5. MakcumanbHbI CPOK UCMOSNHEHUS aAMUHUCTPAaTUBHOW npoueaypbl - 17 aHen ¢
MOMEHTa MOJSTyYeHUS OOSMPKHOCTHLIM  JIMLOM  YNOSIHOMOYEHHOrO oOpraHa BCex
AOKYMEHTOB  (MHdopmauuu), B TOM  4uCne  TMOMyYeHHbIX B paMKax
MEXBeLOMCTBEHHOro MHOPMAaLMOHHOIO B3auUMOAEWCTBUS, HeobxoaumbIX Ans
npefocTaBfieHUss MyHULMNANbLHOW YCIyrn.

3.4.6. Pe3ynstaToM BbINOMHEHUS JAaHHOW agMWHUCTPATUBHOW Npoueaypbl ABNAeTCs
COCTaBfieH1e 1 noanncaHve pykoBoauTerem ynosIHOMOYEHHOro opraHa 3akmnioveHns
O npusHaHun (06 oTKase B NPU3HAHUMK) rpPaXxdaHWHA U YfEeHOB ero cembu Nmbo
OLMHOKO MPOXMBAIOLLIErO rpaXgaHuHa ManonmyLLMU.

3.5. HanpaBnenwue (Bpy4eHune) 3aKn4eHns o} NPU3HaHUK
(06 oTkasze B Npu3HaHMKM) rpakgaHMHa W YreHOB ero cemMbu nnMGO OQMHOKO
NPOXMBAIOLLEro rpaXkgaHnHa ManonumyLLuMm.

3.5.1. OcHoBaHvMeM ans Havana BbIMNOMHEHUS agMWHUCTPATUBHOM npouenypbl
ABNAETCA nognucaHue pykoBOAMTENEM YMNOSTHOMOYEHHOrO opraHa 3akniovyeHus O
npusHaHmm (06 OTKase B MNPU3HAHMM) FPaXOgaHWHA M YNEHOB €ero cembu nnbo
OOWHOKO MPOXMBAIOLLEro rpaXkaaHuHa ManonmyLLmmMmu.

3.5.2. MakcumanbHbIV CPOK MCNOSTHEHUSA aaMUHUCTPATMBHON Npouenypbl — He 6onee
3 pabounmx pgHeM CO OHA  MOAMUCAHUSA  3aKMYeHUs O  MpU3HaHUK
(06 oTkasze B Npu3HaHMKM) rpakgaHMHa W YreHOB ero cemMbu nnMGO OQMHOKO
NPOXMBAIOLLEro rpaxgaHWHa ManovMyLUMU, YMONHOMOYEHHbIM  OOMKHOCTHBIM
NNUOM oOpraHa, OCYLLEeCTBAKLWEro npusHaHue rpaxgaH ManovMyLuMMn B LEensx
npegocTaBeHns UM XUIbIX NOMELLEHUI NO JOrOBOPaM COLManbHOro Hanva.

3.5.3. Pe3ynbTaToOM UCMOMHEHUS aAMUHUCTPATUBHOWN NpoLeaypbl ABNAETCS:

1) HanpaBneHve  (BpyyeHue) 3aaBUTENO  3aKMOYEHUss O  MPU3HaAHUK
(06 oTkasze B Npu3HaHMKM) rpakgaHMHa W YreHOB ero cembu NGO OQMHOKO
NPOXMBAIOLLETO rpaXkaaHuHa ManonumyLmMu;

2) HanpaBneHve B MOL| 3aknioyeHna o npusHaHum (06 OTkase B NpPU3HAHWUN)
rpaXgaHuWHa M 4YneHoB ero cemMbl nMBO OOMHOKO NPOXMBAKLWLEro rpaxgaHuHa
ManouMyLLMMM (B criyqae MoCTYNNeHnsa 3asBreHns O NPUHATUN Ha y4yeT Yyepe3 ML
N, eCnNn MHOM cnocob NonyyYeHus He ykasaH 3adBUTENEM).

4. ®opMbl KOHTPONS 32 UCNONTHEHUEM afMUHUCTPATUBHOIO pernamMeHTa

4.1. KoHTponb 3a cobniogeHnemM ynosiHOMOYEHHOro opraHa, AOMKHOCTHLIMU NuuamMmu
YMOSTHOMOYEHHOrO OpraHa, Yy4yacTBYWLWMMW B MNpPefocTaBNeHnn MyHULMNansHOW
yCIyru, NosIOXXEHUN HaACTOSILLEro aAMUHUCTPATUBHOIO perfnamMeHTa ocyLecTBrseTcs
AOIMKHOCTHBLIMM NULAMU YNONTHOMOYEHHOIO OpraHa, creumanbHO YNOfTHOMOYEHHbIMU
Ha OCyLLeCTBNEHNEe AaHHOro KOHTPOSS, PyKOBOAMTENEM YNOMHOMOYEHHOro opraHa u
BKIOYaeT B ceba npoBedeHMe NPOBEPOK MOMHOTbI U KayecTBa npegocTaBreHus
MyHuUMnanbHOW ycnyrn. [lnaHoBble W BHENMNaHOBble MPOBEPKW MPOBOAATCA
YMONMHOMOYEHHbIMM  AOSDKHOCTHLIMM ~ NULAMW  YMOSTHOMOYEHHOTO  OpraHa Ha
OCHOBaHWUWN pacnopsiXXeHUss pykoBoAMTENS YNOSTHOMOYEHHOIO opraHa.

4.2. lpoBepka MNOMNHOTbBI W KayecTBa MpedoCTaBMeHUss MYyHULMUMNANsHOM YCIyru
OCYLLIECTBNSAETCA NyTEM NPOBEAEHUS:

4.2.1. TlnaHOBbIX NPOBEPOK COOMOAEHNA M UCMNOSTHEHUSA OOIHKHOCTHBIMWU NUuaMu
YMOITHOMOYEHHOrO OpraHa, Yy4yacTBYWLMMW B MNpedoCcTaBfeHnn MyHULMNanbHOM
YCInyru, MOfOXEeHNN HacTOALWEro agMUHUCTPATUBHOIO perrnameHTa, HOpMaTUBHbBIX
NpaBOBbIX  aKTOB,  Perynupylwmx  OeATeNbHOCTb N0 NpedoCTaBfEeHUIo
MYHUUMNANbHOW yCNyru Mpu  OCYLWECTBMEHUN OTAENbHbIX aAMUHUCTPATUBHBLIX
npouenyp v npegocTaBreHns MyHULMNanbHOW YCNyru B LEerioM.

4.2.2. BHennaHoBbIX NPOBEPOK COBMOAEHNSA U UCNOSTHEHUSA AOMKHOCTHBIMU NMLAMU
YMOITHOMOYEHHOrO OpraHa, Yy4yacTBYWLMMW B MNpedoCcTaBfNeHnn MyHULMNanbHOM
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yCriyru, rorfoXeHUrn HacToswero agMUHUCTPATMBHOIO perfiaMmeHTa, HOpMaTUBHbIX
NpaBoOBbIX  aKTOB,  PEerynupylowmx  OesaTenbHOCTb MO NpegoCTaBNeHuro
MYHUUMNANbHOW YyCNyrM Mpu  OCYLWECTBMEHUN OTAENbHbIX aAMUHUCTPATUBHbLIX
npoueayp v npeaocTtaBneHnsa MyHULUNanbHOM YCryrn B LENOM.

4.3. T[lnaHoBble MpPOBEPKM OCYLLECTBMNEHUS OTAefNbHbIX agMWUHUCTPATUBHbIX
npoueayp nposogaTcs 1 pa3 B nonyrogue; nNosHOTbl M KadecTBa NpenoCcTaBleHus
MYHUUMNANbHOW yCryru B LesioMm - 1 pa3 B rof, BHeNMNaHoBbIe - NpU NOCTYNSIEHUN B
YNONMHOMOYEHHbIN OpraH »anobbl 3asiBUTENss Ha CBOEBPEMEHHOCTb, MOSTHOTY W
Ka4eCTBO MNpefoCTaBfeHns MYHUUMNanbHOW  YCryrM, Ha OCHOBAHUU  UHbIX
AOKYMEHTOB W CBEOEHMW, YKasblBalOWMX Ha  HapyWeHUs  HaCTOSLLEro
alIMUHUCTPATUBHOIO perfiaMmeHTa.

4.4, Mo pesynbTaTtam npoBeaEHHON npoBepKn cocTaBngaeTcs aKT,
B KOTOPOM  OTpaXalTCA  BbIFBMEHHble  HapylweHus U npeanoxeHus
Nno UX yCTpaHeHuto. AKT NOANUCLIBAETCA AOMKHOCTHBIM IMLOM, YNOSTHOMOYEHHbIM Ha
nposefeHne NPOBEPKMU.

4.5. [OMKHOCTHble  fnMua  YNONMHOMOYEHHOro  OpraHa, yyacTBywlune B
npefocTaBfneH MyHUUMNAanNbHOW YCIyrn, HeCyT MNepcOHanbHyl0 OTBETCTBEHHOCTb
3a cobngeHne CpoKOB M NOcCnefoBaTeNlbHOCTU UCMOSHEHUS agMUHUCTPATUBHbIX
AENCTBMA U BbIMOMHEHNA aAMUMHUCTPATUBHBLIX Npouenyp, MNpeayCMOTPEHHbIX
HacTOALWMM aAMUHUCTPATUBHBIM perfnameHToM. [lepcoHanbHas OTBETCTBEHHOCTb
3aKkpennseTcs B [OOMMKHOCTHbIX WMHCTPYKUuAX. B cnyyae BbIABNEHUS HapyLlleHuUin
BWHOBHbIE  HECYT OTBETCTBEHHOCTb B  COOTBETCTBMM C  AENCTBYHOLLUM
3akoHogaTenbcTBoM Poccuinckon ®epepauun n Bonrorpagckon obnactu.

4.6. CamocTtoatenbHOM (OPMON  KOHTPONS 3a WUCMNOSIHEHWEM  MONOXEHUN
aflMUHUCTPATUBHOIO perfnamMeHTa 4BMAAeTCA KOHTPOSlb CO CTOPOHbl rpaxaaH,
nx ob6beaMHEHNN N OpraHM3aunin, KOTOPbIA OCYLLECTBISETCA NyTEM HanpaBneHus
obpalleHun n xanob B ynormHOMOYEHHbIV OpraH.

5. locyne6HbIN (BHeCyAeOHbIN) NOPAAOK 06XanoBaHUA peLleHUn

n pencrteun (6esgencTBusl) ynosiIHoMovyeHHoro opraHa, M®Ll, opraHusauun,
yKa3aHHbIX B Yactu 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne210-d3, a Takxke ux
OOJMKHOCTHbIX NUL, MYHULMNANbHbIX CnyXawmx, paboTHMKOB

5.1. 3asButenb MoOXeT o00paTuTbCa C Xanobom Ha peweHus Wu OencTBus
(6e3pencTtBme) ynonHomMo4eHHOro opraHa, MOL|, opraHnsaunin, ykasaHHbIX B 4acTu
1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, a Takke MX OOMKHOCTHbLIX NnL,
MyHMUMNAnNbHbIX CAyXawux, paboTHMKOB, B TOM YMCIE B Cneaylowmx cnyyasax:

1) HapyweHue cpoka perucTpauum 3anpoca 3adBuTend O npeaocTaBreHnn
MyHUUMMNanNbHOW ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 defepanbHOro 3akoHa
Ne 210-03;

2) HapyLueHne cpoka npeaocTaBneHns MyHMLMNANbHON yCnyru.
B ykaszaHHOoM cnyvyae pocynebHoe (BHecygoebHoe) obkanoBaHwe 3asiBUTENEM
peweHnn wn pgencteun  (6esgencteus) MOL, paGotHuka MOLL BO3MOXKHO
B cnyyae, ecnm Ha MOL|, peweHna wn pencteua (6e3gencrTBme) KOTOPOro
oGXxanytTcs, BO3NOXeHa PYHKUMSA MO NPeaoCTaBfEeHNI0 MyHUUMMNANbHON yCnyrn B
NOJSTHOM obbeme B  nopsake, onpeaeneHHoM  4acTbio 1.3 cTaTtbmu
16 ®epepanbHoro 3akoHa Ne210-93;

3) TpeboBaHue y 3asiBUTENSA AOKYMEHTOB MM MHopMauumn nmbo ocyLlecTBneHus
AEeNCTBUN, npeacrasneHune nnu OCyLLleCTBMNEeHNE KOTOpPbIX
He MNpeayCMOTPEHO HOpMaTMBHLIMWU MpaBOBbLIMKM akTamun Poccuickon Pepepaumm,
HOpPMaTUBHbIMW NpaBoOBbIMW akTamyn Bonrorpagckon obnactn, MyHUUMNanbHbIMK
NpaBoOBbIMW akTaMu 4518 NPeA0CTaBNEHNS MYHULMNANbHON YCIyru;
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4) oTKka3 B npuemMe [JOKYMEHTOB, NpenoCTaBfeHMe KOTOPbIX MpeayCMOTPEHO
HOPMaTMBHbIMM MpaBoOBbiMM akTamu Poccunckon dPegepauun, HOPMaATUBHBIMU
npaBoBbIMK akTamun Bonrorpaackon obnactu, MyHMUMNanbHbIMUM NPaBoOBbIMW aKTaMm
ANA NpeaocTaBneHnsa MyHULMNanbHOW YCnyru, y 3asaButens;
5) oTka3 B npeaocTaBneHnn MyHUUMNAnNbHOW YCIyrn, €Criv OCHOBAHWUS OTKa3a He
npegycMoTpeHbl defeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMM
WHbIMW HOPMaTUBHbLIMW MpPaBoOBbIMM akTamu Poccuinckon degepaummn, 3akoHamu m
WHbIMXW  HOpMaTMBHbIMW  MpaBoBbIMW  akTamu  Bonrorpagckon — obnactw,
MYHULUMNANbHbIMU NpaBOBbIMU akTamu.
B ykaszaHHOM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3aaButTenem
peweHnn wn pgencteun  (6esgencteus) MOL, paGotHuka MOLL BO3MOXKHO
B cnyyae, ecnm Ha MOL|, peweHna wn pencteua (6e3gencrTBme) KOTOPOro
oGXxanytTcs, BO3NOXeHa PYHKUUSA MO NPeaoCTaBfEHNI0 MyHUUMMNANbHOW yCnyrn B
NOJSTHOM obbeme B  nopsgke, onpeneneHHoM  4acTbio 1.3 cTaTtbmu
16 ®epepanbHoro 3akoHa Ne210-03;
6) 3aTpeboBaHue C 3aABUTENS NPU NPeaoCTaBNeHn MyHULUMNanbHON YCnyri nnathbl,
He NpegyCMOTPEHHON HOpMaTMBHbLIMU MpaBoBbIMU akTaMmun Poccuinckon depnepaumu,
HOpPMaTUBHbLIMW NpaBoBbIMW akTamn Bonrorpagckon obnactn, MyHUUMNanbHbIMK
NpaBOBbIMW aKTaMu;
7) OTKa3 yrnosIHOMOYEHHOro opraHa, JOSPKHOCTHOrO nvua ynorHOMOYEHHOMO opraHa,
MoLl, pabotHnka M®LL, opraHmsaumi, npegyCMOTPeHHbIX Yactbto 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne210-d3, unm nx paboTHUKOB B UCNPaBrEHUN AOMNYLIEHHbIX
MMM oneyaTok M owuMboKk B BblAaHHbIX B pesynbTaTe nNpeaocTaBneHus
MYHULMMNANbHOW YCIyrn JOKYMeHTax fimbo HapyLlleHne YCTaHOBNEHHOrO cpoka Takmx
nucnpasnennn. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obxanoBaHue
3asiBuTEnem pelueHnn n gencteun (6esgencrems) MoOLL, pabotHnka MPL| BO3MOXHO
B cnyyae, ecnm Ha MO®L, peweHna wn pencteua (6e3gencTBME) KOTOPOrO
obxanytTcs, BO3NOXeHa YHKUUSA MO NpeaoCcTaBfieHUI0 MyHUUMNanbHOW yCcrnyrn B
nonHom obbeme B nopsake, onpeneneHHoM vacTtbto 1.3 ctatbm 16 PegepanbHOro
3akoHa Ne210-P3;
8) HapyweHne cpoka WM nopsaka Bblgayn [OOKYMEHTOB MO  pesynbTaTam
npegocTaBneHnsa MyHUUMNanbHON ycnyru;
9) npuocTaHoBneHVE NpefoCTaBfeHUss MyHUUUNAnNbHOW YCRyrn, ecrnv OCHOBaHMWS
NPUOCTaAHOBNEHNS HE NpeaycMOTpeHbl defeparibHbIMU 3aKOHaMW U NPUHATLIMU B
COOTBETCTBUM C HUMW MHbIMW HOPMAaTUBHbLIMW MNPaBOBbIMM akTamu Poccuickon
depepaummn, 3akOHaMM U UHLIMWU HOPMaTMBHBLIMW NPABOBLIMU akTamun Bonrorpagckon
obnactn, MyHuumMnanbHbIMX NPaBoOBbIMU akTamu. B ykazaHHOM crniyyae gocynebHoe
(BHecynebHoe) obxanoBaHue 3asiBUTENEM pelleHnn u pgenctsuin (6e3nencrTeus)
Mo®Ll, paboTHuka M®L] Bo3aMOXHO B crnyvae, ecnn Ha MOL|, peweHna n gencreus
(6e3pencTBmne) koTtoporo obkanyltTcs, BO3noxeHa (OYHKUMA MO NpenoCTaBneHuro
MYHULMNAMNbHOW YCNyrn B NONHOM o6beme B nopsgke, onpegeneHHoM vactbio 1.3
ctaTbh 16 ®egepanbHoro 3akoHa Ne 210-03;
10) TpebGoBaHve y 3asBUTENA NpU NPEAOCTaBNEHUN MYHULMMANbHOW YCNyru
AOKYMEHTOB MY MHOpMauun, OTCYTCTBUE U (MNN) HEQOCTOBEPHOCTb KOTOPbLIX He
yKa3sblBanucb npuv nepBoHaYanbHOM OTKase B nNpueme AOKYMEHTOB, HEOOXOaAUMbIX
ANA  nNpefocTaBfieHns  MyHUUMnanbHOM  ycryrn, nuvbo B npegocTaBneHuu
MYHULUMMNANbHON YCNYru, 3a UCKIOYEHWEM CryvaeB, NpeayCMOTPEHHbIX MyHKTOM 4
yactm 1 cratbm 7 ®depepanbHoro 3akoHa Ne210-3. B ykaszaHHOM criyvyae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asiBUTENEM peELUeHUn WU OeWCTBUA
(6e3penctenga) MoOL, pabotHnka MLl BoamoxHO B cnyyae, ecnv Ha MOLL, pelueHuns
n penctena (besgencteme) KoToporo obxanykTcd, BO3NOXeHa QyHKUMs Mo
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NpeaoCTaBNEeHNIO  MyHUUMNANbHOW ycnyrm B MOfHOM obbeme B nopsgke,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.

5.2. Xanoba nopgaetcs B nucbMeHHOM opmMe Ha OymaxHOM HocuTene,
B 3NEKTPOHHOMN (hbopme B YNOSHOMOYEHHbIN opraH, ML, nubo yupegutenio ML
(nanee - yupegutens MOLl), a Takke B opraHnsauum, npegycMoTpeHHble YacTbio 1.1
ctate 16 PegepanbHoro 3akoHa Ne 210-d3. XKanobbl Ha pelweHns n AencTeus
(6e3pencTtBme) pabotHnka MOL| nogatotcs pykosogutento atoro MdL]. XXanobbl Ha
peweHns n penctena (6esgencteme) ML, nogatotcsa yydpeautento MOL mnu
AOIMKHOCTHOMY NnLy, YNOTHOMOYEHHOMY HOPMAaTUBHbLIM NPAaBOBbLIM aKTOM CyObekTa
Poccunckon depepaumn. Kanobbl Ha peweHus u genctsma (6esgencreume)
paboOTHNKOB OpraHuM3aumi, NpeayCMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoOro
3akoHa Ne 210-$3, nogatotcsa pykoBOAUTENAM 3TUX OpraHn3aLmn.

XKanoba Ha peweHna wn pencteua (6esgencTBve) YNONTHOMOYEHHOrO oOpraHa,
AOJDKHOCTHOMO nvua  YyNoSIHOMOYEHHONO OpraHa, MYHUUMNANbHOro  Chyallero,
PYyKOBOAUTENSA YNOMHOMOYEHHOIO opraHa MoXeT OblTb HanpasneHa no noyTe, yepes
M®Ll, c¢ wucnonb3oBaHMeEM  MHGPOPMALNOHHO-TENEKOMMYHUKALMOHHOW  CeTU
«MIHTepHeT», odumumanbHOro canTta opraHa, NpefocTaBnALWEro MyHUUMNANbHYHO
ycnyry, EAuHOro nopTana rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr nmbo
PernoHanbHOro noprtana rocygapCTBEHHbIX WM MyHUMUMMANbHbIX YCNYr, a Takke
MOXeT BbITb NPUHATA NPU JIMYHOM NpUemMe 3asiBUTENS.

YKanoba Ha peweHua n gencteus (6esgenctene) MOL, pabotHuka MOL, moxet
OblTb  HanpaBneHa NO  No4YTe, C  MCNOMb30BaHMEM  MHEOPMALMOHHO-
TenekoMMyHuKaumMoHHON ceTn «HTepHeT», odumumanbHoro canta MOL, EguHoro
nopTana rocyaapcTBEHHbIX U MyHUUMNAanbHbIX ycnyr nmbo PernoHanbHoro noprana
roCyAapCTBEHHbIX M MyHMUMNAnNbHbIX YCAYr, @ Takke MOXeT ObITb MpuHATa npwu
NIMYHOM NpUeMe 3asBUTENS.

YKanoba Ha peweHunsa n genctena (6esgencrene) opraHmsaummi, NnpeaycMoTpPeHHbIX
yactbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, a Takke nx paboTHMKOB
MOXeT ObITb HanpaBfeHa MO Mo4yTe, C MCNOMb30BaHNWEM WHEPOPMALMOHHO-
TENEeKOMMYHUKAUNOHHON  ceTn  «MHTepHeT», oduuManbHbIX CalMToOB  3TUX
opraHusauun, EgmMHoro noptana rocygapCTBEHHbIX M MyHUUMNAMNbHbLIX YCryr nnbo
PervoHanbHOro noprtana rocygapCTBEHHbIX WU MyHMUMMANbHbIX YCAYr, a Takke
MOXeT ObITb MPUHATA NPU JIMYHOM NpUEMe 3assBUTENS.

5.3. Xanobbl Ha pelweHns n gencteua (6e30encTBMe) PyKOBOAUTENS OpraHa,
NpeaoCTaBNAOLWEr0 MyHUUMNANbHYIO YCNyry, NOAAlTCA B BbIWECTOSAWMNA OpraH
(npy  ero Hannumm) nubBO B Ccriydae ero OTCYTCTBMS paccMaTpuBaroTCs
HenocpeaCcTBEHHO PYyKOBOAUTENEM oOpraHa, NpefoCTaBnsoWero MyHUUMNanbHyo
ycnyry.

5.4. XXanoba gomkHa cogepxartb:

1) HaMmeHoBaHWe YNONHOMOYEHHOIo opraHa, AOSPKHOCTHOIO Nnua YNnorHOMOYEHHOro
opraHa, wunu MyHuuunansHoro cryxauwero, M®L, ero pykosogutens u (4nwu)
paboTHMKa, opraHnsauumn, NnpeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 degepanbHoro
3akoHa Ne 210-®3, nx pykoBoguTenen n (Mnv) paboTHUKOB, peLLeHUs N OENCTBUS
(6e3pencTBme) KOTOPbIX OBXanyTCs;

2) damunuio, wnMs, OTYeCTBO (MocregHee - nNpU Hanuuun), CBeLeHUs
O MeCTe XUTenbCTBa 3adABuTENnsa - duamyeckoro nuua nmbo HanmeHoBaHue,
CBELEHMA O MECTe HaxXOXAEHWS 3asiBUTENS - IOpUANYECKOro Nuua, a Takke Homep
(Homepa) KoHTakTHOro TenedoHa, agpec (agpeca) 3NEKTPOHHOW MoYTbl (Npw
HanU4MM) M MNOYTOBbLIN agdpec, MO KOTOPbIM A0MKeH ObITb HanpasneH OTBeT
3asBUTENIO;

3) cBegeHnss 06 obxanyemblx peleHuMax u - gencteuax  (6espenctsun)
YNONMHOMOYEHHOIo OpraHa, AOJHKHOCTHOro nvua ynofiHOMOYEHHOro opraHa, nmbo
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MYyHULMNANbLHOro cnyxakwiero, ML, paboTHMKa ML, opraHusaumn,
npenycMoOTpeHHbIX Yactblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, mnx
pabOTHMKOB;

4) [oBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTESlb HE COrfaceH C peleHneMm W
pencteuamn  (6esgencteMeM) YNornHOMOYEHHOrO OpraHa, [OSDKHOCTHOro nuvua
YNONMHOMOYEHHOIO oOpraHa WM MyHuumMnanbHoro cnyxawero, M®Ll, paboTHuka
Mo®Ll, opraHuMsaumn, npenycMOTPeHHbIX 4YacTbio 1.1 crtatbm 16 PepepanbHOro
3akoHa Ne210-9®3, wux paboTHukoB. 3asiButenem Moryt ObiTb npeacTaBneHbl
AOKYMEHTbI (NpU Hanu4un), noaTBEpPXKAAOLWMNE OBOAbI 3asaBUTENS, MO0 MX Konuu.
3aaBuTenb MMEEeT NpaBoO Ha NonyveHne MHpopmMaunm N JOKYMEHTOB, HEOBXO4MMbIX
Ansa 060CHOBaHNSA 1 PpacCMOTPEHUS Kanoobl.

5.5. OcHoBaHueM Ons Havana npouenypbl gocyaebHoro obxanoBaHus sBnsieTcs
noctynneHne >xanobbl 3asButenda. Peructpauma xanobbl oOcyllecTBnsieTcs
YNONIHOMOYEHHbBIM CMEeUNanmMcToM YNOSTHOMOYEHHOrO opraHa, pabdoTHukamu MOLL,
opraHusauun, npegycMoTpeHHbIX YacTbio 1.1 ctaten 16 degepanbHoro 3akoHa Ne
210-®3. B Te4eHMe TpeX OAHEN CO AHA ee NOCTYNNeHus.

YKanoba, noctynuBwasa B ynofHOMOYEHHbIN opraH, M®LU, yupegutenio MOL, B
opraHuMsauun, NpeaycMoTpeHHble Yactblo 1.1 ctatbm 16 degepanbHoro 3akoHa Ne
210-®3, noanexuT pacCMOTPEHMUIO B Te4eHMe NsaTHaguatv paboymx gHen co OHA ee
permctpauumn, a B criydae obxanoBaHusi OoTkasa YNOfIHOMOYEHHOro opraHa, MoLl,
opraHusauun, npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 HacToswero ®enepansHOro
3akoHa Ne 210-d3, B npueme AOOKYMEHTOB Yy 3aaBuTens nmbo B mcnpasnieHun
AONyLIEHHbIX OneyaTok M owuboK unM B cnyyvyae oOGXanoBaHMs HapyLleHUs
YCTaHOBIIEHHOIO CpokKa TakMX UCMpaBfeHnin - B TedeHne NAatn pabounx gHen co aHA
ee perucrpaumu.

5.6. B cny4yae ecnu B xanobe He ykasaHbl bamMunus 3asiBUTENs, HanpasWMBLLETO
Xanoby, n (unu) NOYTOBbLIA agpec, NO KOTOPOMY OOSmKeH ObiTb HanpaBneH OTBET,
OTBET Ha Xanoby He faeTcs.

Ecnn B ykasaHHOM »anobe cogepxaTtca CBeOeHus O NOAroTaBfMBaeMoM,
COBEpPLLUAEMOM WM COBEPLUEHHOM MPOTMBOMPABHOM OESHUM, a TakkKe O nuue, ero
noarotaBnMBaloLleM, COBepLUAOWEM WX  COBepLUMBLUEM, Xanoba noanexuT
HanpaBfiEHMIO B FOCYAApPCTBEHHbIN OpraH B COOTBETCTBUM C €0 KOMNETEHLMEN.
HomkHocTHOEe nnuo, paboTHWK, HageneHHble MNOSIHOMOYUAMM MO PACCMOTPEHUIO
Xano® B COOTBETCTBMM C MYHKTOM 5.2 HACTOAWEro agMWHUCTPATUBHOIO
pernamMmeHTa, npu noslydeHnn anobbl, B KOTOPON COAEPXaTCHA HeueH3ypHble nmbo
OCKOpOUTENbHbIE  BbIPaXEHUs, Yrpo3bl  >XW3HW, 340POBbID U UMYLLECTBY
AOIPKHOCTHOIO Nnua, a TakkKe YNeHOB ero ceMbW, BnpaBe OCTaBUTb xanoby 6e3
OTBETa MO CYLIECTBY MOCTaBfIEHHbLIX B HEW BOMPOCOB U COOOLMTL 3asiBUTENO O
HeJonyCTMMOCTU 3noynoTpebneHms npaBoM.

B cnyyae ecnu TekcT xanobbl He nogaaeTcs NPOYTEHWUIO, OHa ocTaBnsieTca 6e3
OoTBETA, O YEeM B TeYeHMe CeMu OHEN CO OHA perncTpauum xanobbl coobujaeTcs
3as1BUTEN0, ecnun ero haMmmnusa n NoOYTOBbIN agpec Noa4atTCa NPOYTEHMIO.

Ecnu oTBeT no cywectBy NocTaBneHHOro B anobe Bonpoca He MoXeT ObITb AaH
0e3 pasrnaweHna CcBeOeHUW, COCTaBnSOWMX TFOCYOAPCTBEHHYHD WAW  UHYHO
oXpaHdemy  dedepanbHbIM  3aKOHOM  TarHy, B TeyeHue ceMun [JHeun
CO AHA pernctpaumm xanobbl 3asiBUTEN0, HanpaBmBLLEMY xanoby, coobliaeTca o
HEBO3MOXHOCTM [aTb OTBET MO CYLWeCTBYy MOCTaBleHHOr0O B HeW Bonpoca
B CBSA3U C HEQOMNYCTUMOCTbLIO pasrnalleHunsi yKa3aHHbIX CBEAEHUN.

B cnyuyae, ecnu TekcT xanobbl He MNO3BONSET oOnpefenuTb CyTb obpalleHns
3as1BUTENS, OTBET MO CYyLIECTBY Xanobbl He AaeTcs, 0 YeEM B TEYEHNE CEMMU OHEWN CO
AHS pernctpaumm xanobbl coobLlaeTcsa 3adaBUTENHO.
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B cnyyae ecnu B xxanobe obxanyetca cyaebHoe pelueHune, Takas xanoba B TeyeHune
cCeMn OHeW Cco OHSA eé peructpauuum BO3BpallaeTCca 3asdBUTEMNO, HanpasBuBLLUEMY
Xanoby, ¢ pazbacHeHMeM nopsgka ob6xxanoBaHNa AaHHOro cynebHOro peLleHus.
Ecnn B xanobe copepXutca BOMPOC, Ha KOTOPbIA 3asBUTEN0 HEeOL4HOKPaTHO
AaBanucb MUCbMEHHbIE OTBETbI MO CYLLECTBY B CBHA3W C paHee HanpaBnsgemMbiMu
Xanobamu, m npu 3TOM B Xanobe He nMpPMBOOATCA HOBble [OBOAblI WU
o6CcTOATENLCTBA, AOSPKHOCTHOE NULO, PabOTHWMK, HageneHHble MOSIHOMOYUSIMWU MO
paccMOTpeHnto  xanob B  COOTBETCTBMM C  MNyHKTOM 5.2  HacToswero
a4MUHUCTPATUBHOIO pernameHTa, BrnpaBe NPUHATb pelueHne
0 ©0e30CcHOBaTENbHOCTN O4YepedHOM Kanobbl W npekpalleHuM  Nepenucku
C 3asBuTenemM no [aHHOMY BOMPOCY NPV YCMOBUKM, YTO YyKasaHHas >kanoba
N paHee HanpasnsemMble Xanobbl HanpPaBNANUCL B OAMH U TOT Xe YNONMHOMOYEHHbIN
opraH WM OfHOMY W TOMY Xe [OSMKHOCTHOMY numuy. O gaHHOM  pelueHuun
yBeOMNSeTCsa 3adABUTENb, HAaNPaBMBLLUNIA Xanooby.

5.7. Mo pe3ynbTatam paccMoTpeHns  Karnoobl npuHUMaeTca OAHO
N3 criegyoLwmnx peLleHni:

1) )xanoba ynoBneTBopseTCd, B TOM yucne B (popme OTMEHbI NPUHATOrO peLleHns,
ncnpasneHns AONYLLEHHbIX one4yaTok n owmnbok B BblAaHHbIX
B pesynbTaTe npenocTaBneHus MyHUUMNanbHOM YCIyrm [OOKyMeHTaX, Bo3BpaTa
3a8BUTEN0  [AEHEeXHbIX CpeAacTB, B3UMMaHMe KOTOpbIX He  MpeayCcMOTPEHO
HOpMaTMBHbIMX MNpaBOBbIMW akTamu Poccuinckon dPepepaumm, HOPMATUBHBIMU
npaBoBbIMM akTamun Bonrorpagckon obnactn, MyHUUMNanbHbIMX  NPaBOBbIMU
aKkTamu;

2) B y4OBMNETBOPEHUN Xanobbl 0TKa3biBaeTCs.

5.8. OcHOBaHuAMM ANs OTKa3a B yAOBNETBOPEHMM Xanobbl SABNAIOTCA:

1) npu3HaHve npaBOMEPHbLIMA peleHna un (Mnn) aencteun  (6e3gencTeums)
YMOITHOMOYEHHOrO  OpraHa, AOSMKHOCTHbIX 1L, MYHUAUMNAnbHbIX — CAyXaLnX
YNONMHOMOYEHHOro opraHa, MO®L, pabotHuka MOL|, a Takke opraHusaummn,
npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PepepansbHoro 3akoHa Ne210-d3, unn mnx
pabOTHWKOB, y4acTBYHOLLUX B NPeoCTaBNeHnn MyHULMNAanbHON yCnyru,

2) Hanuuve BCTYMMBLUEroO B 3aKOHHYK CuUIy pelleHus cyga no >xanobe
O TOM Xe npeamMmeTe U Mo TEM e OCHOBaHUSAM;

3) nogaya kanobbl NUUOM, MNOSTHOMOYMSA KOTOPOrO HEe MOATBEPXAEHbI
B Nopsake, yCTaHOBIEHHOM 3akoHogaTenbCcTBOM Poccuinckon degepaumn.

5.9. He nosgHee AHA, cnefywowero 3a AHEM MPUHATUSA peLlleHnd, 3asiBUTENo B
NMUCbMEHHOW opMe UM NO KenaHuw 3asiBUTeNns B  9NEKTPOHHOU dopme
HanpaBnseTCcs MOTUBMPOBAHHbIA OTBET O pe3ynbTaTax pacCMOTPEHMUS anobbl.

B cnyyae npusHaHus xxanobbl noanexailen yaoBneTBOPEHUIO B OTBETE 3aABUTENIO
AaeTcsa MHopMauna o OeNCTBUSAX, OCYLLECTBNSEMbIX YMNOMHOMOYEHHbIM OpraHom,
Mo®Ll, nnbo opraHunsauuen, npegycMoTpeHHomn YacTteio 1.1 ctatbn 16 PegepanbHOro
3akoHa Ne210-®3, B uenaAx He3aMeanMTEerNnbHOrO YCTPaHEHUSI BbISABIIEHHbIX
HapyLUeHW NpU OKasaHUN MyHULMNANbHOW YCIyrn, a Takke NPUHOCATCA U3BMHEHUS
3a [oCTaBneHHble HeyaobcTBa M ykasblBaeTcs WHOpMauMs O AanbHenwnx
AENCTBUSAX, KOTOpble HEeobOXOAMMO COBEPLUMTL 3asBUTENIO B LUENAX MNonyyYyeHus
MYHULMNANbHON YCNYrW.

B cnyyae npusHaHua  kanobbl  He  nognexawen  yooBnNeTBOPEHMUIO
B OTBeTe 3afABUTESNI0 [alTCA apryMeHTUPOBAHHbIE pPa3bSACHEHUA O NpUYUHaX
NMPUHATOrO peLleHns, a Takke WHpopMaunsa o nopsiake obxanoBaHUSA MPUHATOrO
peLleHus.

5.10. B cnyyae ycTaHOBMEHNSA B X04€ UM NO pesynbTaTaM pacCMOTPEHUS Xanoobl
NPU3HaKoB COCTaBa agMUMHUCTPATMBHOIO MpPaBOHAPYLEHNA WM NpecTynneHns
AOIMPKHOCTHOE  NUUO  YNONIHOMOYEHHOro  opraHa, paboTHWK,  HadeneHHble
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NMONHOMOYNAMN NO PACCMOTPEHUIO Xarnob B COOTBETCTBUM C MyHKTOM 5.2
HacToswero AAMWHUCTPATUBHOIO perfamMeHTa, He3amMeanMTesnbHO HanpasnsoT
nmetroLmecs matepumansl B opraHbl NPOKypaTypsbl.

5.11. 3assutenu BnpaBe 06xanoBaTb PeLleHUd, MPUHATBLIE NPU NPEeAOoCTaBEHUN
MYHUUMNANbHOM ycnyrn,  OeucTBuS (6e3pencTBne)  OOMKHOCTHBLIX  NWu,
MYHUUMNANbHbLIX CAYXawmuX YMNOMHOMOYEHHOrO OpraHa, LOSMKHOCTHbIX nuy MOL],
paboTHNKOB OpraHuM3auui, NpeayCMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoOro
3akoHa Ne 210-93, B cynebHOM nopsigke B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccunckon ®epepaunn.

5.12. lNonoxeHnst HacTosWero pasaena, yctaHaBnuBaroLmne nopsiaok pacCMOTPEHNS
Xanob Ha HapyweHua npaB rpaxgaH W opraHusauuMi npuv nNpegocTaBreHumn
MYHULMNANbHOM ycnyru, He pacnpoCTpaHsaTCsA
Ha OTHOowWeHunsa, perynupyemble ®degepanbHbiM  3akoHom oT  02.05.2006
Ne59-03 «O nopsgke paccmoTpeHumsa obpalleHun  rpaxgaH  Poccuinckonm
depepaumny.




